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SECTION I
THE MGDPA: A SUMMARY OF PROVISIONS

What is the Minnesota Government Data Practices Act?

The Minnesota Government Data Practices Act (MGDPA), which is Chapter 13 of Minnesota
Statutes, is a state law that controls how government data are collected, created, stored
(maintained), used and released (disseminated). See A BRIEF OVERVIEW OF THE MINNESOTA
GOVERNMENT DATA PRACTICES ACT at the end of this section.

What are government data?

Government data are all data kept in any recorded form by government entities in the executive
branch of government in Minnesota. As long as data are recorded in some way by a government
entity, they are government data, no matter what physical form they are in, or how they are stored
or used. Government data may be stored on paper forms/records/files, in electronic form, on
audio or video tape, on charts, maps, etc. Government data do not include mental impressions.

It is important to remember that government data are regulated at the level of individual items or
elements of data, so that any given document, record or file contains many data elements.

Who must comply with the MGDPA?

The law applies to state agencies in Minnesota. State-level entities include the University of
Minnesota and state-level offices, departments, commissions, officers, bureaus, divisions, boards,
authorities, districts and agencies.

The MGDPA applies to political subdivisions, including counties, cities, school districts, special
districts, boards, commissions, districts and authorities created by law, local ordinance or charter
provision. Although townships are political subdivisions, the MGDPA does not apply to most
townships.

Statewide systems are subject to the MGDPA. A statewide system is a record keeping or data
administering system that is established by federal law, state statute, administrative decision or
agreement, or joint powers agreement, and that is common to any combination of state agencies
and/or political subdivisions.

Community action agencies organized pursuant to the Economic Opportunity Act of 1964 also
are subject to the MGDPA.

Persons or entities licensed or funded by, or under contract to, a government entity are subject to
the MGDPA to the extent specified in the licensing, contract or funding agreement. Specifically:
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Pursuant to Minnesota Statutes section 13.05, subdivision 6, if a person receives data on
individuals from a government entity because that person has a contract with that entity, the
person must administer the data in a manner that is consistent with the MGDPA.

Pursuant to Minnesota Statutes section 13.05, subdivision 11, if a private person collects,
receives, stores, uses, maintains or disseminates data because the person has a contract with a
government entity to perform any of the entity’s functions, all of the data are subject to the
requirements of the MGDPA and the contractor must comply with MGDPA requirements. A
contractor who fails to comply may be sued under section 13.08, civil remedies. The contract
must clearly inform the contractor of these responsibilities.

Pursuant to Minnesota Statutes section 13.02, subdivision 11, if the data are collected by a
nonprofit social services entity which performs services under contract to a government
entity, and the data are collected and used because of that contract, access to the data is
regulated by the MGDPA.

If a third party is licensed by a government entity and the licensure is conditioned upon
compliance with the MGDPA, or if the party has another type of contract with a government
entity, the party is subject to the MGDPA to the extent specified in the contract or the
licensing agreement.

Pursuant to Minnesota Statutes section 13.46, persons contracting with portions of the
welfare system may be subject to the MGDPA because of the contract.

What is the data classification system and how does it regulate access to data?

One important way in which the MGDPA regulates access to government data is by establishing
a system of data classifications that define, in general terms, who is legally authorized to access
the data. The classification system consists of three categories of data. Each data category
contains three data classifications. Every data element must fall into one of the nine resulting
classifications. See, THE MINNESOTA GOVERNMENT DATA PRACTICES ACT: DEFINITIONS AND
CLASSIFICATIONS OF DATA, at the end of this section.

What are the categories in the data classification system?
At the most basic level, the system establishes three categories of government data:

Data on individuals are any data which identify an individual (a living human being) or
from which an individual can be identified.
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Data not on individuals are data that do not identify individuals. They include data about
legally created persons such as business entities, as well as administrative, policy and
financial information maintained by government entities. Data not on individuals also
include:

« Private or confidential data which have been stripped of any data that would identify an
individual;

o Data about an individual that are collected or created after that individual’s death; and

o Summary data, which are private or confidential data which have been stripped of any
data that would identify an individual, and which are used to produce statistical records or
reports. For information on requirements relating to summary data, see Minnesota
Statutes section 13.02, subdivision 19 and section 13.05, subdivision 7; and Minnesota
Rules, part 1205.0700.

Data on decedents are data about a deceased individual which were created or collected
before the individual’s death.

What are the data classifications within each of these three categories?

Within each of these three categories, the MGDPA establishes three data classifications. Each
classification defines who is legally authorized to access data classified in that way.

One of the classifications in all three categories is public data. Government entities must
provide public data to anyone upon request, regardless of who is requesting the data or why.

Data in the other classifications in each category are not public.

Not public classifications for data on individuals are as follows.

Private data on individuals are, as a general rule, accessible only by the data subject (and, if
the subject is a minor, by the subject’s parent or guardian); by entity staff whose work
assignments reasonably require access; by agencies and persons that are authorized by law to
access the data; and by anyone with the consent of the data subject. See Sections IV and VI
for detailed information about who may access private data on individuals.

Confidential data on individuals generally are accessible only by authorized staff of the
entity which maintains the data and by agencies and persons who are authorized by law to
access the data.

Not public classifications for data not on individuals are as follows.

Nonpublic data not on individuals are not accessible to the public and are accessible to the
data subject, if any. Although the MGDPA is silent on this point, it is reasonable to conclude
that access to the data should be limited to entities or persons who have the legal authority to
do so, and to entity staff on a need-to-know basis. It also is reasonable to conclude that a
representative of the organization which is the subject of the data may access the nonpublic
data and may consent to its release.
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e Protected nonpublic data not on individuals are not available either to the public or to the
subject of the data. Again, though not addressed by the MGDPA, it is reasonable to conclude
that protected nonpublic data are accessible to entities or persons who are authorized by law
to access the data, and to entity staff whose work assignments reasonable require access, but
are not accessible to the data subject.

Not public classifications for data on decedents are as follows.

e Private data on decedents are data which, before the death of the data subject, were classified
as private data on individuals. Access to private data on decedents is the same as access to
private data on individuals. Additionally, the personal representative of the estate may access
the data if the estate is in probate or, if not in probate, the data are accessible to the surviving
spouse or, if there is no surviving spouse, to the decedent’s child or children. If there are no
children, the decedent’s parents may access the data. The MGDPA refers to the personal
representative and the survivors of the decedent as the representative of the decedent.

e Confidential data on decedents are data, which before the death of the data subject, were
classified as confidential data on individuals. Access to the data is the same as access to
confidential data on individuals.

Access to data on decedents generally is the same as access to data on individuals. Upon the
death of the individual data subject, the rights of the data subject transfer to the representative of
the decedent.

How does one know how data are classified?

The MGDPA classifies all government data as public unless a specific state statute or federal
law classifies the data as not public. Government entities must determine what types of data
they maintain and what data classifications apply to the data. If no statute or federal law can be
identified that classifies the data as not public, the data are presumed to be public and available to
anyone upon request.

The MGDPA itself classifies many types of government data. (See sections 13.30 through
13.90.) The last section of this law, section 13.99, lists other Minnesota Statutes that classify
government data as not public, or that place restrictions on access to government data.

How else does the MGDPA regulate data handling practices?

In addition to classifying data, the MGDPA establishes important rights for individuals who are
the subjects of government data.

The MGDPA does not establish comparable rights for businesses and other organizations which
are the subjects of data not on individuals.

The MGDPA also imposes significant duties on government entities, many of which are
established by Minnesota Statutes section 13.05. These duties, including the requirements
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relating to public access and the rights of data subjects discussed in this model, are summarized
in the document, MINNESOTA GOVERNMENT DATA PRACTICES ACT: COMPLIANCE CHECKLIST at the
end of this section. One requirement is that each government entity appoint a responsible
authority to ensure compliance with the MGDPA. The duties of the entity are assigned to its
responsible authority.

In the 2000 Legislative Session, section 13.05 was amended to require all government entities to
appoint a data practices compliance official to whom questions or concerns about data practices
problems may be addressed. The responsible authority may be the data practices compliance
official.

What is the role of the Commissioner of Administration?

Pursuant to section 13.05, subdivision 4, the Commissioner of the Minnesota Department of
Administration is given the authority to approve new uses and dissemination of private and
confidential data on individuals.

Section 13.06 of the MGDPA gives to the Commissioner certain powers with regard to
approving temporary classifications of data.

Section 13.072 of the MGDPA gives the Commissioner authority to issue advisory opinions
concerning the rights of data subjects and the classification of government data. Commissioner’s
opinions may be found on the World Wide Web at: www.ipad.state.mn.us

Section 13.073 of the MGDPA authorizes the Commissioner to establish a program for training
state and local government entities and officials on information policy issues.

What are the consequences for not complying with the MGDPA?

Pursuant to section 13.08 of the MGDPA, a government entity may be sued for violating any of
the Act’s provisions.

Section 13.09 provides criminal penalties, and disciplinary action as extreme as dismissal from
public employment, for anyone who willfully (knowingly) violates a provision of the MGDPA.

Where can more information about the MGDPA be found?

The following sources may provide helpful information about the MGDPA and other data
practices laws. It is important to note, however, that only the legal advisor for an entity has the
authority and responsibility to provide specific legal advice about the provisions of the MGDPA,
and other laws, as they relate to that entity.

Local government associations -- such as the Association of Minnesota Counties, the Minnesota
County Insurance Trust, the League of Minnesota Cities, the Minnesota School Boards
Association, the Minnesota Association of County Officials, and the Minnesota Police and Peace
Officers Association -- may be consulted for information specific to matters within their
jurisdiction.
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Additionally, assistance with data practices issues is available from:

Information Policy Analysis Division (IPAD)
Minnesota Department of Administration
305A Centennial Building, 658 Cedar Street
St. Paul, MN 55155
Voice: 651.296.6733 or 1.800.657.3721
Fax: 651.205.4219
www.ipad.state.mn.us

Opinions issued by the Commissioner of Administration, pursuant to Minnesota Statutes section
13.072, are available on the IPAD Web site. Copies of individual opinions, an opinion summary,
and an index to Commissioner’s Opinions are available from IPAD upon request.

Minnesota Statutes Chapter 13 (the MGDPA) may be found on the Web site of the Revisor of
Statutes at: http://www.revisor.leg.state.mn.us/revisor.html.

Minnesota Rules, Chapter 1205, the Rules Governing Data Practices, promulgated by the
Minnesota Department of Administration, also may be found on the Web site of the Revisor of
Statutes at: http://www.revisor.leg.state.mn.us/revisor.html.

A discussion of the history and operation of the MGDPA can be found in the following law
review articles:

Data Privacy: Everything You Wanted to Know About the Minnesota Government Data
Practices Act -- From A to Z, by Donald A. Gemberling and Gary A. Weissman, in the
William Mitchell Law Review, Volume 8, Number 3 (1982).

Data Practices at the Cusp of the Millennium, by Donald A. Gemberling and Gary A.
Weissman, in the William Mitchell Law Review, Volume 22, Number 3 (1996).

The Minnesota Government Data Practices Act: A Practitioner’s Guide and Observations
on Access to Government Information,@ by Margaret Westin, in the William Mitchell
Law Review, Volume 22, Number 3 (1996).
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The Minnesota Government Data Practices Act regulates the handling of all government data that
are created, collected, received, or released by a state entity, political subdivision, or statewide

SECTION Il

A Brief Overview of the
Minnesota Government Data Practices Act

system, no matter what form the data are in, or how they are stored or used.

Briefly, the Act regulates:

® & & & O o oo

Almost all government data are either data on individuals or data not on individuals. Data on
individuals are classified as either public, private, or confidential. Data not on individuals are
classified as public, nonpublic, or protected nonpublic. This classification system determines

what information can be collected;

who may see or have copies of the information;

the classification of specific types of government data;
the duties of government personnel in administering the provisions of the Act;
procedures for access to the information;

procedures for classifying information as not public;
civil penalties for violation of the Act; and

the charging of fees for copies of government data.

how government data are handled (see chart, below).

Data on Individuals

Meaning of Classification

Data not on Individuals

data subject

Public Available to anyone for any Public
reason
Private Available only to the data subject Nonpublic
and to anyone authorized by the
data subject or by law to see it
Confidential Not available to the public or the Protected Nonpublic

Information Policy Analysis Division, Department of Administration

305A Centennial Building, 658 Cedar Street

St. Paul, Minnesota 55155

www.ipad.state.mn.us
April 2000

Voice: 651.296.6733 or 1.800.657.3721 Fax: 651.205.4219

9 | Pennington County Data Practices Manual

October 2016




THE MINNESOTA GOVERNMENT DATA PRACTICES ACT:
DEFINITIONS AND CLASSIFICATIONS OF DATA

The Minnesota Government Data Practices Act (MGDPA) establishes a system of data
classifications that define, in general terms, who is legally authorized to access government data.
This classification system is constructed from the definitions provided in Minnesota Statutes
section 13.02. See also Minnesota Rules part 1205.0200.

GOVERNMENT DATA

MS 8§13.02, SUBDIVISION 7

All data kept in any recorded form, regardless of physical form,
storage media, or conditions of use

DATA ON INDIVIDUALS*

MS §13.02, SUBDIVISION 5

DATA ON DECEDENTS

MS §13.10, SUBDIVISION 1

DATA NOT ON
INDIVIDUALS *

MS §13.02, SUBDIVISION 4

PUBLIC
Accessible to anyone for any
reason

MS §13.02, SUBDIVISION 15

PUBLIC
Accessible to anyone for any
reason

MS 8§13.02, SUBDIVISION 15

PUBLIC
Accessible to anyone for any
reason

MS 8§13.02, SUBDIVISION 14

PRIVATE
Accessible to the data subject;
Not accessible to the public

MS §13.02, SUBDIVISION 12

PRIVATE **
Accessible to the
representative of the decedent;
Not accessible to the public

MS 8§13.10, SUBDIVISION 1B.

NONPUBLIC
Accessible to the subject of the
data, if any;

Not accessible to the public

MS §13.02, SUBDIVISION 9

CONFIDENTIAL
Not accessible to the data
subject;

Not accessible to the public

MS §13.02, SUBDIVISION 3

CONFIDENTIAL**
Not accessible to the
representative of the decedent;
Not accessible to the public

MS §13.10, SUBDIVISION 1A

PROTECTED NONPUBLIC
Not accessible to the data
subject;

Not accessible to the public

MS §13.02, SUBDIVISION 13

* Individual is defined at MS §13.02, subdivision 8. Individual means a living human being. It does
not mean any type of entity created by law, such as a corporation.
** Private and confidential data on decedents become public data ten years after the death of the data
subject and 30 years after the creation of the data.
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COMPLIANCE CHECKLIST
The Minnesota Government Data Practices Act (MGDPA), its accompanying rules, and related
statutes impose specific obligations upon government entities to comply with the procedural
requirements of the statute. This document summarizes these obligations.

MINNESOTA GOVERNMENT DATA PRACTICES ACT:

The MGDPA is Chapter 13 of Minnesota Statutes. The Rules implementing the MGDPA are

found in Minnesota Rules, Chapter 1205.

COMPLIANCE CHECKLIST

MINNESOTA GOVERNMENT DATA PRACTICES ACT:

individuals

Authority Topic Specific Obligation Purpose
1 Customer service | Establish procedures to | Facilitate public access;
MS §13.03, ensure that officials Hold entity accountable
subd. 2: respond promptly to
requests for government
QAZISISROlgSB data. Required in
' written form by October
1, 2001.
2 Access procedures | Prepare a public Inform citizens of their
MS §13.05, document setting forth rights as subjects of
subd. 8 the rights of data government data, and
subjects and procedures | explain how to exercise
for subjects to access those rights
public and private data
about themselves
3 Data quality Establish procedures to | Protect against the use of
MS §13.05, ensure that data on erroneous data in making
subd. 5(1); individuals are accurate, | decisions that affect
MN Rules complete and current individuals
1205.1500
4 Data security Establish procedures to | Protect individual privacy;
MS §13.05, ensure security Prevent alteration of data
subd. 5(2) safeguards for data on
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COMPLIANCE CHECKLIST

MINNESOTA GOVERNMENT DATA PRACTICES ACT:

Authority Topic Specific Obligation Purpose
5 Inventory of Create and annually Create central repository
MS §13.05 Records update an inventory of | of data classifications;
subd. 1; recprglg ?gnt"’l"”'”g data | Gijve notice of the data
on Inarviauals, maintained by entit
E/IZI(;ISRllJSIgg including data collection Y Y
) ’ forms
subpart 3
7 Contract When preparing Extend protection into the
MS §13.05 provisions contracts by which a private sector where public
subd. 11 private sector contractor | sector performs
performs government government duties;
functions, insert Prevent government
provisions that clearly | engities from concealing
oblige the contractor to | qata in the private sector
comply with MGDPA
as if it were a
government entity
8 Summary data Prepare summary data Provide reasonable access
MS §13.05 upon the written request | to data for research
subd. 7- of any person; establish | purposes while protecting
MN Rules procedures for gaining individual identities.
access to summary data
1205.0700,
subpart 3
9 Dissemination of | An entity may not share | Assure public policy basis
MS §13.05 not public datato | not public data with for dissemination of not
subd. 9. 10 other another entity unless public data;
goye_rnme_ntal required or permitted by | protect individual privacy
entities without state statute or federal
authority law.
10 Disposition of Dispose of and transfer | Ensure proper disposition
MS §138.163: | records records in accordance of records preserved for
’ with statutor legal or historical purposes
'S\l/ljd§135'17’ procedures ’ ) PP
11 Plan for periodic Entity must formulate a | Ensure periodic
MN Rules review plan for reviewing the determination of which
1205.1500 administration of data data are necessary to
subpart 1 practices maintain
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MINNESOTA GOVERNMENT DATA PRACTICES ACT:
COMPLIANCE CHECKLIST

Authority Topic Specific Obligation Purpose
12 Modification of Modify data collection | Appropriate step following
MN Rules data and maintenance determination described
1205.1500, handling procedures to eliminate | above (11)
subparts 4, 5 procedures unnecessary data

14

Parental access
and notice to

Procedures for parents
to access data about

Ensure parental rights

MN Rules while protecting minor’s
1205.0500, minors their minor children interests concerning
subpart 3 parental access
15 Authorized uses of | Enumerate the Enable administrators to
MN Rules data authorized uses of data | know how to respond to
1205.1300, by category requests for data;
subpart 4 Facilitate answers to
questions about
dissemination of data
16 Informed consent | Design forms for Ensure that contents of
MN Rules obtaining informed informed consent forms
1205.1600 consent for new release | comply with legal
or use of private data requirements
17 Responsible Each governmental Identify the entity’s
MN Rules Authority entity must appoint a principal decision maker
1205.1000 responsible authority by | about data practices
September 30, 1981
18 Data practices Each governmental Identify the person within
MS §13.05, compliance entity must appoint a the entity to whom
subd. 13 official compliance official by questions or data practices
December 1, 2000 problems may be directed
19 Designees Post the names of data Identify the other key data
MN Rules practices designees, if practices officials in each
1205.1200, appointed entity
subpart 2;
MS §13.03,
subd. 2
20 Training Responsible authority Ensure compliance and
MN Rules must train designees and | avoid liability
1205.1300 other staff
subpart 5
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SECTION Il
DUTIES OF THE RESPONSIBLE AUTHORITY:
ACCESS TO GOVERNMENT DATA BY
MEMBERS OF THE PUBLIC

The Minnesota Government Data Practices Act gives every member of the public the right to see
and have copies of all public data kept by government entities. The MGDPA also places upon
government entities various obligations relating to this right.

The rights and obligations described in this section do not apply to the right of a data subject to
access data about herself or himself. These rights and obligations are described in Sections IV
and VI.

What is the most basic requirement for properly responding to a data request?

In order to properly respond to requests for government data, each government entity must
identify the types of data it maintains and to determine how each type of data is classified.

Minnesota Statutes section 13.05, subdivision 1, specifically requires each entity to prepare a
public document that identifies these data categories and classifications for data on individuals.
Entities are not required to prepare a public document for data not on individuals.

The public document must contain the name, title, and address of the entity’s responsible
authority. Forms that are used by the entity to collect private and confidential data on individuals
must be included in the document. The document must be updated annually. See Minnesota
Rules, parts 1205.1200, and 1205.2000, subpart 5, an advisory form for the public document.

Pennington County’s Responsible Authority for Data Practices is Kyle Oldre, County
Administrator, Pennington County Courthouse, 204 East Brown St. Luverne, MN 56156

Are there other requirements relating to access to government data by the public?

Minnesota Statutes section 15.17, the Official Records Act, requires all government entities to
make and maintain all records that are necessary to a full and accurate knowledge of their official
activities. This requirement exists so that the public understands the actions taken by
government, and the reasons for those actions. Section 13.03, subdivision 1, of the MGDPA
requires government entities to keep records that contain government data in a way (or ways) that
makes the data easily accessible for convenient use.
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Who can make a data request?
Anyone may exercise the right to access public government data by making a data request.

To whom must a data request be made?

A data request must be made to the responsible authority or to the appropriate designee(s)
specified in the entity’s public document.

What kinds of data may a person request?

The person requesting government data may request access to specific types of data or data
elements, to specific documents or portions of documents, to entire records, files or databases, or
to all public data maintained by the entity.

Must a data request be made in writing?

Although the law does not specify the form in which a data request must be made, an entity may
require that the data request be made in writing -- such as by letter, facsimile or e-mail
transmission -- and may require the use of a form designed for this purpose. An entity requiring
the use of a form must design the form so that it complies with the requirements of the MGDPA,
and must establish how it will provide guidance to the public in using the form.

Pennington County requires all Data requests to be made on such forms. The forms are available
from the County Administrator’s Office.

May an entity permit standing requests for data?

An entity may not prohibit or refuse a standing request for data. It may, however, limit the
duration of a standing request or, after a period of time, confirm the requestor’s desire to
continue the standing request. Pennington County limits such requests to one year.

Must a government entity respond to a data request?
Once an entity has received a request, it must respond to the request.

What kind of response must the entity make and how soon must it respond?

The entity must respond to a data request appropriately and promptly. More than anything else,
what is appropriate and prompt depends upon the scope of the request, and may vary depending
upon such factors as the size and complexity of the entity, the type and/or quantity of data
requested, the clarity of the data request, and the number of staff available to respond to the
request.

How does an entity determine the appropriate response to a data request?

The first step in responding to a data request is to determine what specific data are requested.
This may require the entity to seek clarification from the requestor. Although the entity may not
require the requestor to provide identification, provide a reason for the request, or justify the
request, the entity may request identifying information from the requestor if that information is
necessary to fulfill the request.
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The entity also must determine whether it maintains the requested data. The entity is not
required by the MGDPA to provide data which it does not maintain. The entity also is not
required to produce data in a particular form or format if the data are not maintained in
that form or format. (The entity may provide data in a specific format pursuant to a data
request for summary data. See, What special requirements apply to requests for summary
data?, below.)

If the entity maintains the requested data, it then must determine how the data are classified. As
described above, entities must know what data they maintain and how those data are classified in
order to be able to determine whether the requested data may be made available to the requestor.

What is the appropriate response if the requested data are not public?

If the entity determines that the requested data are not public, it must inform the requestor. This
may be done orally at the time of the request, or may be done in writing as soon as possible after
the request is made.

When informing the requestor, the entity must cite the specific statutory section, temporary
classification or specific provision of federal law that classifies the data. Making a general
statement such as, “We can’t give you the data because of the data privacy act,” is not an
appropriate response. The entity must cite the specific section of law (such as Minnesota
Statutes section 13.43), which classifies the data as not public.

If the requestor asks for a written certification that the request has been denied, the entity must
provide the certification, citing the specific statutory section, temporary classification or specific
provision of federal law upon which the denial was based.

What is the appropriate response if the data are public?

If the entity determines that the data are public, it must provide the data to the requestor,
regardless of who the requestor is or the reason for requesting the data.

What limits may an entity place upon access to the requested data?

The entity may limit access to data to reasonable times and places -- for example, during normal
work hours, on certain days, at designated times for certain types of requests, at press
conferences, or at negotiated times and/or locations.

What are the entity’s obligations if asked to explain the data provided?

The entity must explain the meaning of the data provided if the requestor asks for an explanation.
This includes explaining the meaning of technical terminology, abbreviations, words or phrases.

The explanation must be provided in an understandable way. When providing explanations for
non-English speakers or for persons with hearing or vision impairments, the entity may need to
provide an appropriate interpreter.
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May an entity refuse to provide copies of public data?

An entity may not refuse a request for copies of public data. If copies cannot be provided at the
time of request, they must be supplied as soon as reasonably possible. If copies are requested in
electronic form, and the entity maintains the data in electronic form, the data must be provided in
electronic form.

May an entity assess a fee for separating public from not public data?
No.

May an entity assess a fee for inspection of public data?

No. A fee may not be charged for inspection of government data. This includes situations

where:

e Itis necessary for the entity to display computerized data on a terminal or print a copy of the
requested data in order for the requestor to inspect the data,

e A person wishes to visually inspect a paper document or data kept in any other medium that
may be inspected visually, or

e A person requests access to electronic data via her/his own computer equipment, and possibly
prints copies or downloads data on her/his own equipment.

There are limited exceptions however, Minnesota Statutes section 169.09, subdivision 13(f), for
instance permits law enforcement entities to charge a fee for access to traffic accident reports.

May an entity assess a fee for providing copies of public data?

An entity may require a requestor to pay a fee for copies of public data or for electronically
transmitting the data. The fee may include the actual costs of searching for and retrieving the
data, including the cost of employee time, and for making, certifying and compiling, and
electronically transmitting the data or copies of the data. The requirement that data be kept in a
manner that makes them easily accessible for convenient use may limit the entity in charging for
search and retrieval time.

Pennington County has established fees for data requests and publishes them in its fee schedule
available at the County Administrator’s office and on the Pennington County Website listed
below.

May an entity assess an additional fee for providing copies of data that have commercial
value?

In certain circumstances, an entity may assess a fee in addition to the fee for providing copies of
public data. The additional fee may be assessed when the entity receives a request for copies of
data which have commercial value, and which are a substantial or discrete portion of or an entire
formula, pattern, compilation, program, device, method, technique, process, data base, or system
that was developed by the entity with a significant expenditure of public funds. The entity
determines whether the data have commercial value.
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The ability to assess an additional fee allows the entity to recover the cost of developing a
system to maintain and manage electronic data. For example, the cost to Hennepin County to
convert its property tax and land records from paper to electronic form constitutes the cost of
development of its property information data base.

The additional fee must be calculated in a reasonable manner. To do so, the entity may consider
the actual development costs incurred in producing the valuable data, and a reasonable estimate
of how many requestors may be willing to pay the additional fee.

What special requirements apply to requests for summary data?

Summary data are statistical records and reports that are prepared by removing all identifiers
from private or confidential data on individuals. Summary data are public.

The responsible authority for an entity must prepare summary data upon the request of any
person if the request is in writing and the requestor pays for the cost to prepare the data.

The responsible authority may delegate the preparation of summary data to anyone outside of the
entity, including the requestor, if (1) that person/purpose is set forth in writing, (2) the person
agrees not to release any of the private or confidential data used to prepare the summary data, and
(3) the entity reasonably determines that the access will not compromise private or confidential
data on individuals.

The entity may require the requestor to prepay the cost of preparing summary data.
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FEES FOR PROVIDING COPIES OF PUBLIC DATA

Minnesota Statutes section 13.03 provides that, if a person requests copies or electronic transmittal of
public government data, the responsible authority for the government entity may require the requesting
person to pay the actual costs of searching for and retrieving government data, including the cost of
employee time, and for making, certifying, compiling and electronically transmitting copies of the
data, or the data themselves, but may not charge for separating public data from not public data.

Additional criteria for determining copy costs are set forth at Minnesota Rules, part 1205.0300, subpart 4.
Various Commissioner’s opinions, issued pursuant to Minnesota Statutes section 13.072, have established
the following factors that may be used to determine how much an entity may charge for providing copies
of public data.

THESE COSTS MAY BE INCLUDED, AS LONG AS THEY ARE REASONABLE:
Staff time required to:

retrieve documents (The requirement that data be kept in a manner that makes them easily
accessible for convenient use may limit the entity in charging for search and retrieval time)
sort and label documents, if necessary to identify the data to be copied

remove staples, paper clips

take documents to copier for copying

copy documents

Materials (paper, copier ink, staples, diskettes, mag tapes, video or audio cassettes, etc.)

Special costs associated with making copies from computerized data, such as writing or modifying a
computer program to format data (keeping in mind that computerized data must be easily accessible for
convenient use)

Mailing costs

Vehicle costs directly involved in transporting data to the appropriate facility when necessary to
provide copies (for example, when the government entity is unable to provide copying services for
photographs, oversize documents, videos, etc.)

Pennington County does charge for all these allowable costs.

THESE COSTS MAY NOT BE INCLUDED:
Purchase of copier

Maintenance of copier

Normal operating expenses of computer
Staff time required to:

Separate public from not public data

Open a data request that was mailed

Sort, label or review data, if not necessary to identify the data to be copied

Return documents to storage

Provide information about the data to the requester (ie, explain content and meaning of data)

Administrative costs that are not related to copying

Records storage

Sales tax

The entire cost of operating a multi-tasked computer for a measured unit of time, when fulfilling a
request for copies was only one of the tasks performed during that unit of time.
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SECTION IV
DUTIES OF THE RESPONSIBLE AUTHORITY:
THE RIGHTS OF SUBJECTS OF GOVERNMENT DATA

The Minnesota Government Data Practices Act establishes specific rights for individuals who are
the subjects of government data, and establishes controls on how entities collect, store, use, and
release data about individuals. The Legislature established these rights and controls because the
decisions that government entities make, when using information about those individuals, can
have a great effect on their lives.

These rights allow the data subject to decide whether to provide the data being requested; to see
what information the entity maintains about that subject; to determine whether that information is
accurate, complete and current and what impact the data may have (or have had) on decisions the
entity has made; and to prevent inaccurate and/or incomplete data from creating problems for the
individual.

An important note about who may exercise the rights of the individual

Minnesota Rules, part 1205.0200, subpart 8, defines an individual as a living human being.
Pursuant to section 13.02, subdivision 8, of the MGDPA, every individual is presumed
competent to exercise all of the rights established by the MGDPA.

In the case of individuals who are under the age of eighteen, the MGDPA defines “individual” to
include a parent or guardian, or someone who is acting as a parent or guardian in the absence of a
parent or guardian. This means that a minor is presumed to be competent to exercise her/his
rights under the MGDPA and so are her/his parent(s) or guardian(s).

An entity must presume that a parent may exercise the rights of the minor unless the responsible
authority is provided with evidence that a court order specifically directs otherwise. Such court
orders include those relating to divorce, separation or custody, and the termination of parental
rights. Any other legally binding instrument may bar a parent from exercising the minor’s rights.

In some cases, a minor may have a legally appointed guardian who will be able to provide proof
of appointment. In other instances, someone may be acting as a parent or guardian of the minor
because the parent or guardian is absent. In that case, the entity must establish, based on
knowledge of the particular situation, whether the person may exercise the rights of the minor.

Given various social and legal factors -- such as the existing variety of custody arrangements,
blended families, etc. -- there may be more than one or two adults who are considered parents or
guardians under the MGDPA.
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In the case of individuals who have been judged to be legally incompetent, the MGDPA permits
the individual’s legally appointed guardian to exercise that individual’s rights. A guardian
wishing to exercise these rights must provide proof of legal guardianship in order to do so.

Actions at the point of data collection

What controls are placed on the collection and storage of data on individuals?

Government entities may collect and store public, private and/or confidential data on individuals
only if necessary to administer or manage a program that is authorized by state law or local
ordinance, or mandated by the federal government. An entity may not collect or store any data
on individuals without proper legal authority, either express or implied.

What actions must an entity take before collecting and storing data on individuals?

Each entity must identify its specific legal authority(ies) for collecting and storing public, private
or confidential data on individuals. It also must determine what types of data on individuals it
collects or stores and how those data are classified.

The entity also must identify its specific legal authority(ies) for using and disseminating private
and confidential data on individuals. These determinations are critical to complying with the
Tennessen warning notice requirements, and providing data subjects with other rights, as
discussed below. The determinations also provide information that must be included in the
public document required by Minnesota Statutes section 13.05, subdivision 1.

What is a Tennessen warning notice?

Whenever an entity asks an individual to provide private or confidential data about her/himself,
the entity must give that individual a notice -- sometimes called a Tennessen warning. See the
document, THE TENNESSEN WARNING NOTICE, at the end of this section.

What must be included in the notice?

The Tennessen warning notice must inform the individual of:

e The purpose and intended use of the data. This is why the data are requested and how they
will be used within the collecting entity;

e Whether the individual may refuse or is legally required to supply the data. The subject has
the right to know whether or not s/he is required by law to provide the data requested,

e Any consequences to the individual of either supplying or refusing to supply the data. The
entity is required to state the consequences known to the entity at the time when the notice is
given; and

e The identity of other persons or entities that are authorized by law to receive the data. The
notice must specifically identify recipients that are know to the entity at the time the notice is
given.
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When must the Tennessen warning notice be given?

The Tennessen warning notice is given at the point of data collection. The notice must be given
whenever:

e A government entity requests data;

e The data are requested from an individual,

e The data requested are private or confidential; and

e The data are about the individual from whom they are requested.

All four of these conditions must be present before a Tennessen warning notice must be given.

When is a Tennessen warning notice not required?

The notice does not have to be given by law enforcement officers who are investigating a crime.
The notice does not have to be given to the data subject when:

e the data subject is not an individual

the subject offers information that has not been requested by the entity,

the information requested from the subject is about someone else,

the entity requests or receives information about the subject from someone else, or

the information requested from the subject is public data about that subject.

How does an entity decide what to include in a Tennessen warning notice?

Preparation of a Tennessen warning notice begins by identifying the entity’s legal authority(ies)
for collecting, storing, using and releasing data on individuals. This should be done by, or in
close consultation with, the entity’s legal advisor. The specifics of these enabling authorities
determine the reasons for collecting the data, how the data will be used, who is authorized to
access the data, etc.

Each notice must be “tailored” to the requirements of the specific entity, program, or data
collection event for which it is being prepared. Within any given entity, it is likely that more
than one notice will be needed.

How does one know that a notice is complete?

In drafting the specific text of the notice, it can be helpful for the entity to pose each of the
required elements in the notice as a question, and to answer each question very specifically, using
the results from the research into legal authority(ies) for collecting and storing the data being
requested. The answers can become the first draft of the notice.

Then ask and answer the same questions from the perspective of the individual data subject(s) to
whom the notice will be given, and use the responses to revise and refine the draft as necessary.

When the text of the notice completely satisfies the questions of both the entity and the data
subject, the notice most likely is complete and in compliance with legal requirements.
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What are some practical suggestions for drafting a Tennessen warning notice?

In choosing words and phrasing for the Tennessen warning notice, it is hard to overemphasize the
importance of using language that most people easily understand. The goal is to allow the data
subject to make a meaningful decision to supply -- or not supply -- the information requested.
Assuming the notice is complete and accurate, that choice can be meaningful only if the subject
clearly understands what the entity communicates in the notice.

Communicating the contents of the notice may require preparation of the notice in more than one
language, or it may require the provision of an interpreter. The entity should ensure that the
subject has the opportunity to question anything in the notice and receive a clear explanation.

Does a Tennessen warning notice have to be given in writing?

The law does not require that the notice be given in writing. For practical and legal purposes, it
is best to give the notice in writing (or in another recorded format). Although there is no law that
requires an individual to sign an acknowledgment that s/he has received the notice, many entities
ask the data subject to sign and date a written notice, in which case a copy of a written notice
should be given to the data subject. Whenever possible, Pennington County will use a written
warning and require a signature acknowledging receipt of the warning.

When information is collected over the phone, the notice should be provided orally. The entity
should record such details as whether the notice was given, the date given, and the identity of the
person giving the notice. If given orally, the subject also should be given the notice in writing, as
described above, as soon as practicable.

What authority does the entity have when it has given the notice?

Once the proper notice has been given, the entity may lawfully collect, store, use and disseminate
the data, as described in the notice.

What are the consequences of not giving the notice?

Data on individuals cannot legally be collected or stored if a proper Tennessen warning notice
was not given. The Commissioner of Administration has issued numerous advisory opinions on
this point. See, in particular, Opinions 95-028, 95-035, and 98-001.

Does this mean that the data never can be stored if a Tennessen warning notice was not
given?

Not necessarily. Private or confidential data collected before August 1, 1975 (the effective date
of the Tennessen warning notice requirement), may be stored for the reasons the data were
collected. These data also may be stored for reasons of public health, safety or welfare, if the
entity obtains the approval of the Commissioner of Administration.
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Actions when data are used or released by the entity

What controls are placed on the use and dissemination of data on individuals?

Government entities may use and disseminate private or confidential data on individuals only if
necessary to administer or manage a program that is authorized by state law or local ordinance, or
mandated by the federal government. An entity may not use or disseminate any private or
confidential data on individuals without proper legal authority, either express or implied.

This limitation on use and dissemination does not apply to public data on individuals because
public data may be used or disseminated to anyone for any purpose.

What actions must an entity take before using or releasing private or confidential data on
individuals?

Each entity must identify its specific legal authority(ies) for using and disseminating private and
confidential data on individuals. The entity must use this information to comply with the
Tennessen warning notice requirements discussed above.

What authority does the entity have after giving a proper Tennessen warning notice?

Once the notice is given, the entity may lawfully use and release private and confidential data on
individuals, as described in the notice, without liability.

Can the entity use or release private or confidential data if it has not given a proper notice?

As a general rule, private and confidential data on individuals cannot legally be used or
disseminated if a proper Tennessen warning notice was not given. The Commissioner of
Administration has issued numerous advisory opinions on this point. See, in particular, Opinions
95-028, 95-035, and 98-001.

Does this mean that the data never can be stored, used or released if a Tennessen warning
notice was not given?

Not necessarily. If an entity needs to use or release stored data in a way or for a purpose that
was not included in the Tennessen warning notice, it may do so in one of these ways:

e Informed Consent: The entity may seek the data subject’s informed consent to use or
release the data in the new way. Obtaining the individual’s informed consent is the
primary way to recover from a situation where a complete or proper Tennessen warning
notice has not been given. See the document, MODEL INFORMED CONSENT FOR THE
RELEASE OF PRIVATE DATA ON INDIVIDUALS, included in this section.

e Subsequent law: If a federal, state or local law is passed after the notice has been given,
and if that law requires or permits the use or release of the data in a way that was not
included in the Tennessen warning notice, then the data may be used or released as
permitted or required by the new law. The entity also must revise the notice to reflect the
requirements of the new law.
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e Old Data: Private or confidential data collected before August 1, 1975 (the effective date
of the Tennessen warning notice requirement), may be used and released for the reasons
the data were collected. These data also may be used or released for reasons of public
health, safety or welfare, if the entity obtains the approval of the Commissioner of
Administration.

e Special Circumstances: When it is not possible or practical to obtain the consent of the
data subject(s), the entity may seek the approval of the Commissioner of the Department
of Administration to use or release the data in a way or for a purpose that was not
included in the Tennessen warning notice. For example, an entity might seek approval to
use the data in a new way if consents would be required from hundreds or thousands of
people, or if the data subject(s) is/are not able to give informed consent.

Actions relating to the subject’s right to access data about herself or himself

Section 13.04 of the MGDPA gives specific rights to individuals who are the subjects of
government data. One of these rights is the right of the data subject to access data about himself
or herself.

The data subject has the right to ask and be told whether the entity maintains data about
her/him, and whether those data are classified as public, private or confidential.

To exercise this right, the subject must make a request to the responsible authority for the entity
or to a designee as specified in the public document required pursuant to 13.05, subd. 1. The
entity may require that the request be in writing, including by letter, facsimile and e-mail
transmission, and may require the use of a form designed for this purpose.

The entity may require the individual to provide identification in order to confirm that s/he is the
subject of the data.

An entity requiring the use of a form must design the form so that it complies with the
requirements described in this section, and must establish how it will provide guidance to the
data subjects in using the form.

The entity must respond to such a request immediately, if possible, or within ten working days.
Response includes informing the individual that s/he is the subject of data maintained by that
entity and how those data are classified. It is important to note that, even though individuals
cannot access confidential data about themselves, they do have the right to know whether
confidential data are maintained by the entity.

The data subject has the right to see all public and private data about her/himself.

To exercise this right, the subject must make a request to the responsible authority, or the
appropriate designee, as specified by the entity. The entity may require that the request be in
writing, and may require the use of a form for this purpose as discussed above. Pennington
County does require this be in writing on the County forms.
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The entity may require the individual to provide identification in order to confirm that s/he is the
subject of the data, and may require staff to be present at inspection in order to physically protect
the data.

The entity must let the subject view the data immediately, if possible, or within ten working days
of receiving the request, excluding Saturdays, Sundays and legal holidays. Inspection times and
locations may be reasonably limited.

If the subject has requested data that are not accessible to him/her, the entity must inform the
individual of this fact at the time of the request, and must cite the specific section of state or
federal law that gives the entity the authority to withhold the data from the subject.

The data subject is entitled to see all public and private data which the entity maintains about him
or her, but is not entitled to gain access to private or confidential data about other people which
may appear in the records or files. The entity is required to determine what information relates to
which person so that it may lawfully comply with requests for access to the data. The entity
cannot refuse to give a data subject access to private or public data about her/himself just because
not public data about other people are maintained in the record or file.

When an individual data subject requests data that include not public data about other
individuals, the proper action for the entity is to remove from the requested data all private and
confidential data about other individuals.

After the subject has reviewed data about her/himself, the entity is not required to show the data
to the subject for six months unless:

e The entity collects or creates more data about the subject before six months have passed. If
more data have been collected before the passage of six months, the subject has the right to
inspect the data s/he originally viewed, as well as the newly-collected or created data; or

e The data subject has challenged the accuracy and/or completeness of the data, or is appealing
the results of such a challenge, as described below.

Under certain circumstances, data about a minor data subject may be withheld from a
parent or guardian.

A minor has the right to request that the entity withholds private data about her/him from the
parent or guardian. The entity may require that the request be in writing. A written request must
include the reasons for withholding the data from the parents and must be signed by the minor
subject.
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Upon receipt of the request, the responsible authority must determine whether honoring the

request is in the best interests of the minor. In making this decision, the responsible authority

must consider, at a minimum:

e Whether the minor is old and mature enough to explain the reasons for the request and to
understand the consequences of making the request;

e Whether denying access to the data may protect the minor from physical or emotional harm;

e Whether there is a reason to believe that the minor’s reasons for denying access to the
parent(s) are reasonably accurate; and

e Whether the nature of the data is such that disclosing the data to the parents could lead to
physical or emotional harm to the minor.

If the data concern medical, dental or other health services provided pursuant to Minnesota
Statutes sections 144.341 to 144.347, and the data meet, at minimum, all of the above criteria,
the data may be released to the parent only if failure to do so would seriously jeopardize the
health of the minor subject.

The subject has the right to be informed of the content and meaning of public and private
data about her/himself upon request.

Upon the request of the data subject, the entity must explain the content and meaning of the data.
This includes explaining the meaning of technical terminology, abbreviations, or words or
phrases.

The explanation must be provided in a way the subject understands, including the use of another
language, an interpreter, or other means. The entity must clearly inform the subject how to
exercise this right.

The subject has the right to have copies of all public and private data about her/himself.

To exercise this right, the subject must make a request to the responsible authority, or to the
appropriate designee, as specified by the entity.

The entity may require that the request be in writing, and may require the use of a form for this
purpose as discussed above. Pennington County does require this.

The entity may require the individual to provide identification in order to confirm that s/he is the
subject of the data. Pennington County also requires this.

The entity must provide the requested copies of the data immediately, if possible, or within ten
working days of receiving the request.

If the subject has requested copies of data that are not accessible to him/her, the entity must
inform the individual of this fact at the time of the request, and must cite the specific section of
state or federal law that gives the entity the authority to withhold the data from the subject.
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The data subject is entitled to have copies of all public and private data which the entity
maintains about him or her, but is not entitled to access or copy private data about other people
which may appear in the records or files. The entity is required to determine what information
relates to which person so that it may lawfully comply with requests for copies of the data. The
entity cannot refuse to give a data subject copies of private or public data about her/himself just
because private data about other people are maintained in the record or file.

The entity may charge a fee for providing a data subject with copies of public and/or
private data about her/himself.

The entity may charge only the actual and reasonable cost of making, certifying and compiling
the copies. The entity may require payment of postage if mailing is requested. These fees are
handled in accordance with Pennington County’s established and published fee schedule.
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Actions relating to the right of the data subject to challenge the accuracy
and/or completeness of public and private data about her/himself.

The data subject has the right to challenge the accuracy and/or completeness of public and
private data about her/himself.

If a data subject believes that public or private data about him/her are inaccurate and/or
incomplete, s/he has the right to file a data challenge with the entity.

See the document, CHALLENGING THE ACCURACY AND/OR COMPLETENESS OF DATA THAT
GOVERNMENT ENTITIES KEEP ABOUT YOU, at the end of this section.

The subject may challenge only accuracy and completeness of data. The Rules of the

Department of Administration provide these definitions:

e Accurate means the data are reasonably correct and free from error.

e Complete means that the data describe all of the subject’s transactions with the entity in a
reasonable way.

Data may be inaccurate or incomplete because a wrong word, name, or phrase was used; because
the data give a false impression about the subject; because certain information is not in the
record; because certain information in the record should not be there; or for other reasons.

To challenge the accuracy and/or completeness of data, the data subject must communicate in
written form to the responsible authority for the entity that the subject is challenging the accuracy
and completeness of data the entity maintains about her/him. Written form includes
communication via letter, e-mail message, or fax.

The written communication must identify the specific data being challenged; describe why or
how the data are inaccurate or incomplete; and state what the subject wants the entity to do to
make the data accurate or complete, i.e. add, alter or delete data.

Upon receipt of the challenge notice, the responsible authority, or someone within the entity
designated by the responsible authority, must review the notice and the challenged data promptly.
Although it is not required, appointing a disinterested person to review the challenge often
enables a more expeditious resolution of the dispute.

Within 30 business days, the responsible authority must determine if the data are inaccurate or
incomplete. The responsible authority may agree with all, part or none of the data challenge, and
must notify the subject of the determination about the challenge.

If the responsible authority agrees that challenged data are inaccurate and/or incomplete, the
entity must make the changes requested and try to notify anyone who has received the data in the
past, including anyone named by the subject.
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If the responsible authority does not agree that the challenged data are inaccurate and/or
incomplete, the entity must notify the subject, who then has the right to appeal the entity’s
determination to the Commissioner of the Minnesota Department of Administration.

The data subject has the right to include a statement of disagreement with disputed data.

If an entity determines that challenged data are accurate and/or complete, and the data subject
disagrees with that determination, the subject has the right to submit a written statement of
disagreement to the responsible authority.

The form of the statement of disagreement is of the subject’s choosing, and must be included
with the disputed data whenever the disputed data are accessed or released.

If an entity determines that challenged data are accurate and/or complete, and the data
subject disagrees with that determination, the subject has the right to appeal the entity’s
determination to the Commissioner of Administration.

The subject has the right to take this step only after both the subject and the entity have properly
completed all the steps in the data challenge process. The subject may appeal only the entity’s
determination about the accuracy and/or completeness of data.

If the entity has given the subject written notice of the right to appeal its determination, the
subject must exercise the right to appeal within 60 calendar days. If the entity has not given the
subject written notice of this right, the subject has 180 days within which to file an appeal.

The requirements for filing an appeal are set out at Minnesota Rules, part 1205.1600, and in the
document, CHALLENGING THE ACCURACY AND/OR COMPLETENESS OF DATA THAT GOVERNMENT
ENTITIES KEEP ABOUT YOU, at the end of this section.
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How to Determine Whether a Government Entity May
Lawfully Collect, Store, Use and Release Data on Individuals

Before collecting or storing any data on individuals, staff must ask:

Q: Is the collection or storage necessary for the administration and management of a program
specifically authorized by the Legislature or local governing body, or mandated by the
federal government? Has the relevant enabling authority been identified?

A: No -- The data may not be collected or stored
A: Yes- Proceed to the next question.

Q: Is Pennington County asking an individual to supply private or confidential data about
herself or himself?
A: No -- The data may be collected without a Tennessen warning notice
A: Yes - A Tennessen warning notice must be given before the data are collected

Before using or releasing any data on individuals, the responsible authority must ask:
Q: Avre the data classified as private or confidential data on individuals?

A: No -- The data are public and may be used or released

A: Yes - Proceed to the next question

Q: Is the use or release necessary for the administration and management of a program
specifically authorized by the Legislature or local governing body, or mandated by the
federal government?

A: No -- The data may not be used or released
A: Yes- Proceed to the next question

Q: Was a Tennessen warning notice required when the data were collected?
A: No -- Use or release the data
A: Yes- Proceed to the next question

Q: Was the data subject informed (in a Tennessen warning notice) that the data would be

used or released for this purpose?

A: Yes- Use or release the data

A: No -- If the data are confidential, the data may not be used or released

-- If the data are private, the data subject’s informed consent must be obtained

before releasing or using the data. (See also Minnesota Statutes section
13.05, subdivision 4, for alternative authorities for use and release of private
data.)
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HOW THE MINNESOTA GOVERNMENT DATA PRACTICES ACT
CONTROLS ACCESSTO
PRIVATE DATA ON INDIVIDUALS

This document explains, generally, when private data about an individual lawfully may be used
or released and who has the right to access private data.

The Minnesota Government Data Practices Act (MGDPA), which is Chapter 13 of Minnesota
Statutes, regulates access to government data. One way the MGDPA does this is by classifying
data in ways that define who is legally authorized to see the information. For example,
Minnesota Statutes section 13.43 classifies certain personnel data as private data on individuals.

Generally, private data may be accessed only by:

e the data subject

staff of the entity whose work assignments reasonably require access (need to know)
any person or entity authorized by law to access the data

anyone who has the permission of the data subject

anyone who has a court order to access the data

(See section 13.02, subdivision 12; section 13.05, subdivision 9; and Minnesota Rules, part
1205.0400.)

The MGDPA also controls access to private data by permitting disclosure of the data only if
necessary to carry out a program or function specifically authorized by state or federal law.
(Section 13.05, subdivision 3.) This authority may be explicitly established by law or it may be
implied.

A third control is found in section 13.04, subdivision 2, which requires a government entity to
give a notice whenever it asks an individual to supply private data about himself or herself. This
notice is called a Tennessen warning and it must inform the individual of the following:

Why the data are being collected and how the entity intends to use the data;

Whether the individual may refuse or is legally required to supply the data;

Any consequences to the individual of either supplying or refusing to supply the data; and
Who else is authorized by law to receive the data.

Although the MGDPA does not require the Tennessen warning notice to be in writing, many
entities include this notice on the forms used to collect information about individuals.
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Last, section 13.05, subdivision 4, prohibits the use and release (dissemination) of private data

for any purpose that was not stated in the Tennessen warning notice, unless

e the data subject has given permission (informed consent)

e alaw allowing the new use or release is enacted after the data have been collected, or

e the new use or release is approved by the Commissioner of the Minnesota Department of
Administration.

An informed consent must be in writing, must not be coerced, and must explain the reasons for
the new use or release of the data and the consequences of that new use or release. (Minnesota
Rules part 1205.1400.)

General summary:

If private data were collected from the data subject, the entity may use or release the data

e if the entity has the legal authority to do so and the use or release of the data was properly
explained in the Tennessen warning notice
or

e if the data subject has consented to the new use or release.

If private data were not collected from the data subject, the entity may use or release the data
e if the entity has the legal authority to do so

or
e if the data subject has consented to the new use or release
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HOW THE MINNESOTA GOVERNMENT DATA PRACTICES ACT
CONTROLS ACCESS TO
CONFIDENTIAL DATA ON INDIVIDUALS

This document explains, generally, when confidential data about an individual lawfully may be
used or released and who has the right to access confidential data.

The Minnesota Government Data Practices Act (MGDPA), which is Chapter 13 of Minnesota
Statutes, regulates access to government data. One way the MGDPA does this is by classifying
data in ways that define who is legally authorized to see the information. For example,
Minnesota Statutes section 13.82, subdivision 5, classifies certain criminal investigative data as
confidential data on individuals.

Generally, confidential data may be accessed only by:

o staff of the entity whose work assignments reasonably require access (need to know)
e any person or entity authorized by law to access the data

e anyone who has a court order to access the data

(See section 13.02, subdivision 3; section 13.05, subdivision 9; and Minnesota Rules, part
1205.0600.)

The MGDPA also controls access to confidential data by permitting disclosure only if necessary
to carry out a program or function specifically authorized by state or federal law. (Section 13.05,
subdivision 3.) This authority may be explicitly established by law or it may be implied.

A third control is found in section 13.04, subdivision 2, which requires a government entity to
give a notice whenever it asks an individual to supply confidential data about himself or herself.
This notice is called a Tennessen warning and it must inform the individual of the following:

e Why the data are being collected and how the entity intends to use the data;

e Whether the individual may refuse or is legally required to supply the data;

e Any consequences to the individual of either supplying or refusing to supply the data; and

e Who else is authorized by law to receive the data.

Although MGDPA does not require the Tennessen warning notice to be in writing, many entities
include this notice on the forms used to collect information about individuals.

Last, section 13.05, subdivision 4, prohibits the use and release (dissemination) of confidential

data for any purpose that was not stated in the Tennessen warning notice, unless

e alaw allowing that use ore release is enacted after the data have been collected, or

e the new use or release is approved by the Commissioner of the Minnesota Department of
Administration.
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General summary:
If confidential data were collected from the data subject, the entity may use or release the data

e if the entity has the legal authority to do so and the use or release of the data was properly
explained in the Tennessen warning notice.

If confidential data were not collected from the data subject, the entity may use or release the
data if the entity has the legal authority to do so.
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THE TENNESSEN WARNING NOTICE
Minnesota Statutes Section 13.04, subdivision 2

The notice must be given when:

1.  Anindividual

2. Isasked to supply

3. Private or confidential data
4.  Concerning self

All four conditions must be present to trigger the notice requirement.

The notice does not need to be given when:

e the data subject is not an individual

e the subject offers information that has not been
requested by the entity

e the information requested from the subject is about
someone else

e the entity requests or receives information about the
subject from someone else, or

¢ the information requested from the subject is public data
about that subject.

Statements must be included
that inform the individual:

e Why the data are being collected from the individual
and how the entity intends to use the data;

o  Whether the individual may refuse or is legally required
to supply the data;

e Any consequences to the individual of either supplying
or refusing to supply the data; and

e The identity of other persons or entities authorized by
law to receive the data.

Consequences of giving
the notice are:

Private or confidential data on individuals may be collected,
stored, used and released as described in the notice without
liability to the entity

Consequences of giving an incomplete notice, or
not giving
the notice at all, are:

Private or confidential data on individuals cannot be
collected, stored, used or released for any purposes other
than those stated in the notice unless:

e The individual subject of the data gives informed
consent;
The Commissioner of Administration gives approval; or
A state or federal law subsequently authorizes or
requires the new use or release.
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INFORMED CONSENT FOR THE RELEASE OF GOVERNMENT DATA
For Government Entities Subject to the Minnesota Government Data Practices Act

History and Purpose of This Consent Form

This model consent form was prepared by the Information Policy Analysis Division of the Minnesota
Department of Administration at the direction of the Legislature (1994 Laws of Minnesota, Chapter 647,
Article 3, Section 8). The purpose of this consent form is to provide government entities in Minnesota with a
vehicle for sharing information about individuals which complies with the requirements of state and federal
laws that regulate access to government data.

When to Use This Consent Form

A consent form must be completed in order to disseminate private data on individuals when a) the release of
the data is necessary to administer or manage a legally authorized program and b) one of the following
conditions applies:

e The data subject was not given a Tennessen warning notice when the data were collected from that
subject. (See below for an explanation of the Tennessen warning notice .)

e The release of the data is for a purpose or to a recipient which was not included in the Tennessen warning
notice .

e A Tennessen warning notice was not given because the data were not collected from the data subject.

e In other situations where the consent of the data subject is required in order to release data about that
subject.

These requirements are established by the Minnesota Government Data Practices Act (MGDPA), which is
Chapter 13 of Minnesota Statutes. The MGDPA regulates the collection, creation, maintenance, use and
dissemination of all data maintained by government entities in Minnesota and classifies data on individuals
as public, private or confidential data. The MGDPA regulates access to private data on individuals as
follows.

Minnesota Statutes section 13.02, subdivisions 8 and 12, define private data on individuals as data that are
not available to the public but that are available to the subject of the data and to the parents of the data
subject if the subject is a minor. Minnesota Rules, part 1205.0400, permits access by those within the
collecting entity whose work assignments reasonably require access.

The MGDPA establishes several controls on the collection, use and dissemination of private data. Section
13.05, subdivision 3, limits the collection, use, storage and dissemination of private data on individuals to

that necessary to administer and manage programs authorized by state or local government or mandated by
the federal government.
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Section 13.04, subdivision 2, requires that government entities give a notice to an individual whenever the
entity asks the individual to provide private or confidential data about her/himself. The notice is called a
Tennessen warning notice . The notice must state 1) the purpose and intended use of the data being
collected, 2) whether the individual may refuse to supply the data or is required by law to supply the data, 3)
the consequences of either supplying or refusing to supply the information, and 4) the identities of all those
who are authorized by law to access the data.

Section 13.05, subdivision 4, limits the subsequent use and dissemination of private or confidential data,
collected from an individual, to what was described in the Tennessen warning notice. If the entity wishes to
use or release the data in a way not communicated in the Tennessen warning notice, this statutory section
requires the entity to obtain the individual’s informed consent. The standards for obtaining an informed
consent are set out at Minnesota Statutes section 13.05, subdivision 4(d) and Minnesota Rules, part
1205.1400.

(In lieu of obtaining informed consent from the data subject, an entity may use or disseminate private data
for a new purpose with the approval of the Commissioner of the Minnesota Department of Administration
pursuant to Minnesota Statutes section 13.05, subd. 4(c) and Minnesota Rules, part 1205.1400.)

This model consent form meets all of the above standards and, as a general rule, may be used by any entity
or person who is subject to the MGDPA. Entities may tailor this form to accommaodate their specific needs;
however, if alterations to the language on this form are significant, an informed consent obtained by using the
altered form may fail to meet legal requirements. (For example, some members of family services
collaboratives would like a consent form that requires completion only once and which accommodates all
possible releases of data between or among a number of entities. Suggestions have included designing a
check off system consisting of various boxes that represent entities and types of data. Although such a form
might be convenient for entities that routinely share varying types of private data with other entities, it likely
would not meet the legal standards for an informed consent.)

This consent form is not appropriate for use in situations where the specific form and content of an informed
consent are dictated by law. (For example, see Minnesota Statutes section 13.05, subdivision 4(a) (1)-(7).)

CONSULT YOUR LEGAL ADVISOR BEFORE USING THIS OR ANY OTHER CONSENT FORM.
This is especially important where use of the consent form may present issues of compliance with other laws
such as the Americans with Disabilities Act, or with the requirements relating to the release of data about
minor children.

The model form, appearing on the next page, is addressed to the data subject. Instructions to government
entities for completing the form appear on its reverse.
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[IDENTITY OF AGENCY/ENTITY]
CONSENT FOR RELEASE OF INFORMATION

We are asking for your consent (permission) to release information about you to the entities or
persons listed on this form. The information can’t be released without your consent. This form
tells you what information we want to release, or what information we want another entity to
release to us. This form tells you the reasons we are asking for your consent. You have the right
to look at all the information to be released and have copies of it. You should do this before you
give your consent to release the information. If you want to look at the information or have
copies of it, you must talk to (NAME AND HOW TO CONTACT).

You may consent to release all of the information, some of the information or none of the
information. You may consent to release information to all, some, or none of the entities listed
on this form.

If you give us your consent, we can release the information for (TIME PERIOD) or until (EVENT OR
CONDITION). You may stop your consent any time before (THIS TIME PERIOD, EVENT, OR
CONDITION). If you want to stop your consent, you must write to (NAME AND ADDRESS OF
PERSON) and clearly say that you want to stop all or part of your consent. Stopping your consent
will not affect information that already has been released because you gave your consent.

You do not have to consent to the release of any information that tells people that you or your
child is disabled. If you are asking for help because of a disability, we may need information
about the disability in order to help you.

If you have a question about anything on this form, please talk to __ (NAME) __ before you
sign it.

[A.] I authorize the [entity] to release information about [name of data subject]. | understand
that:

[B.] The information I agree to let you release is:

[C.] The information will be given to:

[D.] You are asking me to release this information so that:
[E.] If this information is released, what will happen is:
[F.] If this information is not released, what will happen is:

[G.] Signature of client Date signed
[H.] Signature of parent or guardian Date signed
[I.] Signature of person explaining this form Date signed

and my rights Date signed
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INSTRUCTIONS TO ENTITIES FOR USING THIS FORM

These instructions correspond to the lettered sections on the reverse side of this form. Use plain
language when tailoring this form to accommodate your entity’s specific needs.

A. Enter the complete name and address of the entity that maintains the information. Include
any relevant program names, staff names, titles and phone numbers.

B. Identify, as specifically as possible, the reports, record names or types of information or
records that will be released.

C. Identify the entity or entities to which the information will be released. Include the name
and address of the entity. Include relevant staff names and titles. Be specific.

D. Describe specifically and completely the purpose(s) for seeking the client’s informed
consent and the new use(s) to which the information will be put.

E. Describe specifically and completely the consequences to the data subject of releasing the
information. This means all of the consequences known to the entity at the time the consent
is signed.

F.  Describe specifically and completely the consequences to the data subject of not releasing
the information. This means all of the consequences known to the entity at the time the
consent is signed.

G. Instruct the client to sign the consent and enter the date on which the consent is signed.

H. As a general rule, a parent or guardian’s signature should be obtained when the client is
under the age of 18 or has a legally appointed guardian; however, specific requirements for
obtaining consent to release data in these circumstances vary. Instructions for completing
this portion of the form within your particular entity should be developed in
consultation with your legal advisor.
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Consent Requirements Specific to Family Services Collaboratives

Outlined below are the conditions under which a consent is needed in order to share client data
among members of a family services collaborative. These requirements are established by
Minnesota Statutes section 124D.23.

e Collaborative members that are subject to the MGDPA:

« County social services entities, schools or public health entities in the same
collaborative:

If you are a county social services entity or a public health entity, you do not need to
secure the client’s consent in order to inform each other whether you are serving an
individual or family. As a general rule, however, you must obtain the client’s informed
consent in order to release any other client data to anyone else, including other members
of the collaborative. (Check with your legal advisor or data practices advisor to
determine whether a state or federal law requires or permits your entity to release the
data. If this authority exists, you do not need to obtain the client’s consent.)

o Other members of the collaborative:

You do not need to obtain the client’s consent form to release client data to someone
within your entity who has been identified by the entity as needing the data in order to
do her/his job. As a general rule, however, you must obtain the client’s informed
consent in order to release any client data to anyone else, including other members of
the collaborative. (Check with your legal advisor or data practices advisor to determine
whether a state or federal law requires or permits your entity to release the data. If this
authority exists, you do not need to obtain the client’s consent.)

e Collaborative members that are not subject to the MGDPA:
You may collect and use client data as permitted by laws, codes of professional conduct,
ethical standards, bylaws that are applicable to your entity, and in ways that are consistent
with the promises made to clients. Consult your entity’s policies and procedures, or legal
advisor, before collecting or releasing client data.
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Members of a Collaborative Organized Pursuant to a Joint Powers Agreement:

There are a number of questions relating to whether the status of collaboratives organized
pursuant to a joint powers agreement differs from that of collaboratives that are not organized in
this way. Your legal advisor should be consulted for specific advice.

Consent Requirements Specific to Children’s Mental Health Collaboratives:

Minnesota Statutes section 245.493, subdivision 3, permits members of a children’s mental
health collaborative to share client data only if 1) the client gives written informed consent and 2)
the information sharing is necessary in order for the collaborative to carry out its statutory duties.
Proper use of this model consent form will fulfill the first requirement; however, members of
children’s mental health collaboratives must consult their legal advisors for a specific
interpretation of the second requirement.
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Challenging the Accuracy and/or Completeness of Data
That Government Entities Keep About You

The Minnesota Government Data Practices Act gives you the right to challenge the accuracy
and/or completeness of public and private data being maintained about you by any government
entity in Minnesota. There are two steps in this process.

The first step is to make a data challenge to the government entity that maintains the data. If the
entity agrees that the data are inaccurate or incomplete, the entity must change the data so they
are accurate and/or complete.

If the entity does not agree with the data challenge, you have the right to take the second step and
appeal the entity’s determination to the Commissioner of the Minnesota Department of
Administration.

It is important to follow the steps carefully and to do all of the things described below.

Step One: Making a Data Challenge

First, identify the government entity’s responsible authority. This person, or a designee, must
make sure that the entity complies with state data practices laws. Pennington County has
appointed Kyle Oldre, County Administrator as the responsible authority.

The responsible authority for a state-level entity (such as a state agency, board or commission) is
the commissioner or chief executive officer for that entity. The responsible authority for a county
social services entity is the director of that entity. For cities, school districts, and other county
offices, the responsible authority is appointed by the governing board. Each elected official (such
as a sheriff, a county auditor or the governor) is the responsible authority for his or her office.

Next, write to the responsible authority and ask to look at all public and private data the entity
maintains about you. In order to protect your rights, it is very important that you make your data
request to the responsible authority.

You may wish to make an appointment to inspect the data, which you may do free of charge.
You also may ask for copies of the data. If you do, the government entity does have the right to
charge you reasonable copying costs.

Review or inspect the data very carefully and make a note about any information that you believe
is inaccurate or incomplete. Inaccurate means that the data are not correct or that there are errors

A3 | Pennington County Data Practices Manual October 2016




in the data. For example, data might be inaccurate because a name is not spelled right, someone
is not quoted correctly, wrong facts are stated, or a name, time or date are wrong. Incomplete
means that the data do not describe all of your contacts with the entity in a reasonable way. For
example, data might be incomplete because words are left out of a report, a document is missing
from a file, or an interviewer did not file a report about an interview.

Inaccurate or incomplete data can be a word, a sentence, a phrase, a paragraph, a number, a
punctuation mark, etc. Sometimes it is difficult to decide exactly what makes the data inaccurate
or incomplete.

The next step is to notify the entity’s responsible authority that you are challenging the accuracy
and completeness of data that the entity maintains about you. To protect your rights, be sure to
say clearly that you are challenging data under the provisions of Minnesota Statutes section
13.04, Subdivision 4. This challenge notice must be done in writing -- such as by letter, e-mail
or fax. If you are sending a letter, you may wish to send it by certified mail with return receipt
requested. Be sure to keep a copy of your letters and any other correspondence.

In your challenge notice:

e Identify the data that you are challenging. There are many ways to do this. Because it is
important to be very specific, a good way to identify the data is to make a copy of the
document(s) containing the data, clearly mark the data you are challenging, and enclose the
copy with your letter.

e Describe why or how the data are inaccurate or incomplete. Be very specific and write down
as many reasons as you can.

e Say what you think should be done to make the data accurate or complete. For example, you
may ask the entity to add a word, phrase, page, etc., to make the data complete or accurate.
You may ask the entity to change the data to make them accurate or complete. You also may
ask the entity to remove data from a file or delete some of the data to make the rest of the data
complete and/or accurate. Again, be very specific and explain very carefully what you want
the entity to do to make each piece of data accurate and/or complete.

When the responsible authority receives your challenge notice, s/he has 30 days to review it and
to decide if the data are inaccurate or incomplete. The responsible authority may agree with all,
part or none of your data challenge. The responsible authority must notify you of his or her
decision.

If the responsible authority agrees with your challenge, the entity must make the changes you
requested and try to notify anyone who has received the data in the past. This includes anyone
you name.
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If the responsible authority does not agree to correct or make changes to the data you have
challenged, s/he must notify you. Then you have the right to take the second step in the process.
The second step is to appeal the entity’s decision (determination) about your challenge.

Step Two: Appealing the Entity’s Decision About Your Challenge

If you do not agree with the results of your data challenge, you may appeal the entity’s decision
to the Commissioner of the Minnesota Department of Administration.

If the entity told you in writing that you have the right to appeal its decision about your data
challenge, you must file your appeal within 60 days of the decision. If the entity did not tell you
in writing that you have the right to appeal, you have 180 days from the date of the decision to
file your appeal.

You must send your appeal to the Commissioner of Administration in writing (such as sending a
letter, an e-mail message, a fax, etc.). You must include your name, address and a phone number
(if any), the name of the entity that has the data you challenged, and the name of the responsible
authority for that entity.

Describe the data that you believe are inaccurate or incomplete, and tell why you disagree with
the entity’s decision about your data challenge.

Also tell the Commissioner what you want to happen because of your appeal. For example: Do
you want the entity to remove data from its files? Do you want the entity to change or add data?

Include a copy of your data challenge letter and copies of any other correspondence about your
challenge that you have sent or received. Send your appeal to:

Commissioner of Administration
State of Minnesota
50 Sherburne Avenue
Saint Paul, MN 55155

If the Commissioner determines that your appeal meets all of the requirements in the law, the
appeal will be accepted. At that point, the Department’s Information Policy Analysis Division
(IPAD) will try to resolve the dispute in an informal way, using conferences and/or conciliation.
The IPAD also may suggest that you and the entity take the matter to mediation.
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If the dispute can’t be resolved informally, the Commissioner will, in most instances, order a
hearing by an administrative law judge in the state Office of Administrative Hearings. The
administrative law judge then hears the case and makes a recommendation to the Commissioner.
The Commissioner reviews the recommendation and issues an order about whether the data are
accurate and/or complete. You and the government entity each have the right to appeal the
Commissioner’s order to the Minnesota Court of Appeals.

You do not need to be represented by an attorney to appeal the results of a data challenge, but
legal advice can be helpful because the administrative law process can be technical and complex.

Information Policy Analysis Division, Department of Administration
305A Centennial Building, 658 Cedar Street
St. Paul, Minnesota 55155
Voice: 651.296.6733 or 1.800.657.3721 Fax: 651.205.4219
www.ipad.state.mn.us
July, 2000
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SECTION V
YOUR RIGHTS AS A MEMBER OF THE PUBLIC
TO ACCESS GOVERNMENT DATA

The Minnesota Government Data Practices Act gives you, and all other members of the public,
the right to see and have copies of public data that we keep. The law also controls how we keep
government data and what we tell you when you ask to see the data that we have.

These rights and controls are:

The law says that all the data we have are public (can be seen by anybody) unless there is a
state or federal law that classifies the data as not public.

We have a report that lists the kinds of data we keep about individuals, how each kind is
classified, and what law classifies that kind of data. If you want to see or have a copy of this
report, contact Kyle Oldre.

You have the right to look at all public data that we keep.

You may request and receive public information over the phone, in person, through the mail, or
via e-mail. If it is not possible to give you the info in the way you ask, we will contact you to
decide on another way to give you the information you asked for.

To look at public data that we keep, contact Kyle Oldre or use the data request form available at
the County Administrator’s office. You can make your request during our normal working
hours, which are Monday through Friday 8:00 a.m. to 5:00 p.m.

You also have the right to make a standing request. Standing requests expire after 12 months
from the date of the request.

You may ask to see:

e specific types of data or data elements;

e specific documents or portions of documents;
e entire records, files or data bases;

e all public data we keep.

In your request, you should say that you are making a data request under the MGDPA.. Tell us as
clearly as you can what information you want to see. If we are not sure exactly what information
you are requesting, we will ask you, but you don’t have to tell us who you are or explain why you
are asking for the data.
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We will let you know as soon as we can whether or not we have the data you are asking for. If
you are asking for public data and we have the data, we will let you see or have copies of the data
right away. If we need more time to identify, find or copy the data you are asking for, we will let
you know and we will tell you when we will be able to give you the data.

We don’t have to give you data we don’t keep.

If we don’t have the data you are asking for, we will tell you right away. We do not have to
collect or create data for you in order to respond to your request.

We may not have to give you public data in the form you want.

If we have the data you’re asking for, but we don’t keep the data in the form you want, we may

not be able to give you the data in that form. If we can’t put the data in the form you want, you

may have the data in our format and convert it to the form you want. If we can put you the data
in the form you want, we will let you know how long it will take us to provide the data and how
much it will cost. Then you can decide if you want the data in that form or not.

We cannot charge you a fee for looking at public data.

You have the right to look at public data at no cost. We will let you look at computerized data on
a computer screen, or print a copy, so that you can inspect the data at no charge.

You also may inspect public data on your own computer, and you may print or download the data
using your own computer, at no cost.

We can’t charge you a fee for separating public data from data that are not public.

You have the right to have public data explained in a way you understand.

If you have any questions about the meaning of public data that we keep, please contact [name,
title, phone, and location of responsible authority or appropriate designee] and ask for an
explanation. If you ask, we will provide an interpreter or find another way to explain the data.

You have the right to have copies of the public data that we keep.

You have the right to have a copy of any data that you have a right to see. This includes the right
to have copies of all or parts of specific documents, files, records, data bases or types of data that
we keep. If you ask for the copies in electronic form, and we keep the data in electronic form, we
will give you the data in electronic form.

To ask for a copy of public data that we keep, contact Kyle Oldre, County Administrator,
Pennington County Courthouse and use the data request form available from him.
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In your request, say that you are making a request for copies of data under the MGDPA. Tell us
as clearly as you can what types of data or information you want copies of. If we have any
question about the copies you are requesting, we will ask you. You don’t have to tell us who you
are or explain why you are asking for the data.

Once we have your request, we will provide the copies you asked for as soon as reasonably
possible, depending on how many copies you are requesting and how many staff we have
available to respond to your request.

We have the right to charge you a reasonable fee for providing copies.

We will charge you a fee for making copies of the data you ask for. If you ask us to mail or fax
the copies to you, the fee will include postage or long distance phone charges. If you request a
certified copy of a document, we will charge you a fee to certify the document.

If you are requesting copies of data that have commercial value, we will charge you a fee in
addition to the fee for the copies.

Our fee for providing copies is set by the Board and published in our fee Schedule available at
the Courthouse and on our website www.co.Pennington.mn.us. We require payment in advance
unless waived by our Responsible Authority.

You have the right to know why you can’t see or get copies of data that are not public.

If the information you ask for is not public data, we will tell you that when you make your
request, or we will notify you in writing as soon as possible. We also will tell you which
specific law makes the information not public. If you ask, we will put this in writing for you.

You have the right to see and have copies of summary data.

Summary data are statistical records or reports that are prepared by removing all identifiers from
private or confidential data on individuals. We will prepare summary data for you if you make a
request in writing (letter, fax, e-mail, etc.) to Kyle Oldre and pay us what it costs to prepare the
data.
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http://www.co.rock.mn.us/

We require prepayment unless waived by our Responsible Authority. When we receive your
request, we will contact you to make detailed arrangements to prepare the summary data.

We will let you or someone else prepare the summary data if:
e you explain in writing why you want to prepare the data;

e if you agree not to release any of the private or confidential data used to prepare the summary
data; and

e if we determine that giving you access to private and confidential data will not compromise
those data.

If you have any questions about your rights, please contact The Pennington County
Attorney, who is our responsible authority and compliance official at Pennington County
Courthouse, 101 North Main Ave. Thief River Falls, Mn 56701 (218) 681-0773.
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SECTION VI
YOUR RIGHTS AS THE SUBJECT OF GOVERNMENT DATA

The Minnesota Government Data Practices Act is a law that gives you important rights when we
collect, create, keep, use or release data about you, and controls how we collect, use, and release
data about you.

An important note about who may exercise your rights

The law defines an individual as a living human being and gives every individual all of the rights
discussed in this section.

If you are a minor (which means that you are not yet eighteen years old), your parents or your
guardian usually have the same rights as you do. This means that each of your parents or your
guardian usually can look at and have copies of information we keep about you. Usually, they
each have the right to give their consent to release the data about you. They each can challenge
the accuracy and completeness of the data about you.

If you have no parents, or if your parents are not a part of your life, then the person who is caring
for you has these rights.

In some cases, your parent or guardian does not have these rights. For example, we won’t let
your parent(s) or guardian exercise the rights the law gives you if there is a court order that takes
these rights away from them. The court order might be about a divorce, separation, custody or
some other matter, or it might take away the parental rights of your parent(s). Sometimes a state
or federal law says that we can’t let your parents see information about you.

If you have been appointed as the legal guardian for someone, you may exercise that
individual’s rights under the MGDPA. To do so, you must show proof of your appointment as
legal guardian.

The law controls how we collect, keep, use and release data about you.

We can collect, keep, use and release private and confidential data about you only when a state or
federal law allows or requires us to do it. The law also says we can collect, keep, use and release
private and confidential data about you only if we need to in order to do our job.

The law says we have to give you a notice when we ask you to give us data about yourself.

When we ask you to give us private or confidential data about yourself, we will give you a notice.
The notice sometimes is called a Tennessen warning notice . The notice tells you these things:
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e We will tell you why we are collecting the data from you and how we plan to use the data.

e If there is a law that says you have to give us the data, we will tell you that. We also will tell
you if you do not have to give us the data.

e We will tell you what might happen (consequences) to you if you give us the data.
e We also will tell you what might happen (consequences) to you if you do not give us the data.

o We will tell you what other people or entities have the legal right to know about, see or have
copies of the data you give us. When we tell you this, we will be as specific as we can be.

Parts of Pennington County may collect information about you for different reasons and use it in
different ways, so we may give you more than one notice, and the notices may be different. We
will explain anything in the notice if you ask us.

Whenever we can, we will give you the notice in writing for you to read and sign, and we will
give you a copy of the written notice to keep. If we ask you for information over the phone, we
will give you the notice when we talk to you, and we will give or send you a copy in writing for
you to sign as soon as we can after that. You do not have to sign the notice, but this may impact
you adversely in certain circumstances which would be explained to you by the County.

We only have to give you the Tennessen warning notice when we are asking you to give us
private or confidential data about yourself. We do not have to give you the notice when:

e you give us information we haven’t asked for,
e the information we are asking for is about someone else,
e the information we are asking for is public data about you, or

e the information is collected by a law enforcement officer who is investigating a crime. This
includes police officers, and members of the fire department and sheriff’s office.

The notice puts limits on what we can do with data we keep about you.

Usually, after we give you the Tennessen warning notice and you choose to give us the data we
ask for, we will use and release the data only in the ways that were stated in the notice. There are
some exceptions to this rule. These exceptions are:

e |f afederal, state or local law is passed after we give you the notice and collect the data from
you, and if that law says we may or must use or release the data in a way we didn’t tell you
about in that notice, then we will use or release the information in order to comply with the
new law.
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Sometimes, after we collect private or confidential data about people for one purpose, we
need to use or release that information for a different purpose. If there is no law that says we
can use the data for the new purpose, we need permission from those people in order to use or
release the information in the new way. Sometimes we can’t get their permission. This
might happen if we need to ask hundreds or thousands of people for permission to use data
about them, or if the people can’t give us their permission to use the data in the new way. If
this happens, we may ask the Commissioner of the Minnesota Department of Administration
to approve the new use or the new release of the information. We will use or release the data
in the new way if the Commissioner approves.

If we collected private or confidential data about you before August 1, 1975, we have the
right to use, keep and release the data for the reasons we collected it. We also can ask the
Commissioner of Administration for permission to use, keep or release the data to protect
public health, safety or welfare.

If a court orders us to release private or confidential data about you, we have to release the
data.

If we need to use or release data about you in a new way, we need your permission.

If we need to use or release private data about you in a way that we didn’t tell you about in the
Tennessen warning notice, we will ask you for your informed consent. This has to be done in
writing, so we will ask you to read and sign a consent form. A copy of the form we use is
available at the County Administrator’s office.

The consent form tells you:

What information we want to release, or what information we want someone else to give us.
You may consent to release all of the information, some of the information or none of the
information that is listed on the form.

The reasons we are asking for your consent and how the information will be used. You may
consent to all, some or none of the uses/purposes listed on the form.

Who will release the information and who will receive it. You may consent to release
information to all, some, or none of the entities or people listed on the form.

What will happen (the consequences) if you let us release or use the information in a new
way.
Who to talk to if you have any questions.

You don’t have to let us use or release the information in the new way. Before you decide, you
should look at the information. The consent form tells you who to talk to if you want to look at
the information or have copies of it.
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We have to explain everything on the consent form in a way that you understand. After you read
and understand the consent form, we will ask you to sign it.

If you give us your consent, we can release the information for the length of time that is written
on the consent form. You may stop your consent any time before that time is over. If you want
to stop your consent, you must write to the person named on the form and clearly say that you
want to stop all or part of your consent. Stopping your consent will not affect information that
already has been released because you gave your consent.

We also will ask for your consent if someone asks us for private data about you and the law
doesn’t let us give the data to that person.

If you ask us to release private data about you to someone else, we will ask for your informed
consent. If you give us your informed consent, we have to release the data in the way you ask.

We only ask for your informed consent to release private data about you. We don’t need to ask
for your consent to release public data about you because the law says we have to give public
data to anyone who asks. The law does not give you the right to see confidential data about you
or to let anyone else see the data.

You have the right to know if we keep data about you.

If you ask us, we will tell you if we keep information about you and we will tell you if the data
are classified as public, private or confidential. To find out what information we keep about you,
contact Kyle Oldre. You must use a special form to make your request. A copy of this form is
available at the County Administrator’s Office.

You have the right to see data we keep about you.

If you ask us, we will show you the public and private data that we keep about you. Contact Kyle
Oldre and use the data request form available at the County Administrator’s office.

In your request, tell us as clearly as you can what types of data or information you want to see.
You have the right to see specific documents, files, records or types of data that we keep. You
also have the right to ask for and see all of the public and private data about you that we keep.

Once we have your data request, we will show you the data right away if we can. If we can’t
show you the data right away, we will show you the data in no more than ten business days.

The law says we have to protect private data about you. For this reason, a member of our staff
may be with you when you inspect the information.
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After you have looked at the data you requested, we do not have to let you see the data again for
six months, unless we collect or create more information about you before six months have
passed. You do not have to wait for six months to see the data again if we have collected new
data about you, or if you have challenged any of the data, or if you are appealing the results of
that challenge. See the information below about how to challenge the accuracy and/or
completeness of government data.

Note about access to data about minors:

If you are a minor, you have the right to ask us not to let your parents or guardian have private
data about you. If you don’t want us to give your parents information about you, you must write
to Kyle Oldre. Tell us why you don’t want us to release the information to your parents; then
sign your name, on your request. If you have any questions about how to do this, talk to Kyle
Oldre.

After you make your request, we have to decide if we will let your parents see the data. Before
we make this decision, we have to think about:

e Isthere a law that says we have to give the data to your parents?

e Do you have a good reason for asking us not to release the data?

e If we give your parents the data, would you be harmed in any way?
e Do you understand what will happen if we don’t release the data?

We also have to think about whether it is in your best interest for us not to give the data to your
parents.

We can’t charge you a fee for looking at data about yourself.

You do not have to pay any money just to look at data about yourself, even if we have to make a
copy of the information so that you can look at it.

You have the right to have public and private data about you explained to you.

If you have questions about the data we keep about you, please contact [name, title, phone, and
location of responsible authority or appropriate designee]. We will explain the data in a way you
understand. If you ask, we will provide an interpreter or explain the data in some other way.

You have the right to have copies of data about yourself.

You have the right to have a copy of public and private data about yourself -- in other words, you
may have a copy of any information you have the right to see. To get a copy of public or private
data that we keep about you, contact Kyle Oldre.

In your request, tell us as clearly as you can what data or information you want copied. You have
the right to have copies of specific documents, files, records or types of data that we keep. You
also have the right to have copies of all of the public and private data about you that we keep.
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Once we have your request for copies, we will give you the copies right away if we can. If we
can’t give you the copies right away, we will give them to you in no more than ten business days.

We have the right to charge a fee for making the copies.

We will charge you a fee for making copies of the data you ask for. We can only charge you the
actual cost of making and compiling the copies. If you ask us to mail or fax the copies to you,
the fee will include postage or long distance phone charges. If you request a certified copy of a
document, we will charge you a fee to certify the document.

You have the right to know why you can’t see or get copies of data we keep about you.

If the information you want to see is not public or private data about you, we will tell you that,
and we will tell you what part of the law says we can’t show it to you.

You have the right to challenge the accuracy and/or completeness of data about you.

If you believe that public or private data that we keep about you are inaccurate and/or
incomplete, you may file a data challenge with us. You may challenge only accuracy and
completeness of data.

e Accurate means the data are reasonably correct and do not contain any errors.

e Complete means that the data describe the history of your contacts with us in a complete
way.

For example, data may be inaccurate or incomplete if a wrong word, name, or phrase is used; if

the data give a false impression about you; if certain information is missing from the record; or if

certain information should not be in the record.

To make a data challenge, write a letter to [name, title, and address of responsible authority] and
say that you are challenging the accuracy and completeness of data we maintain about you.

Tell us very clearly what data you are challenging. Be very specific. For example, make it clear
whether you are challenging a specific word, sentence, date, time, or name.

Tell us very clearly why or how the data inaccurate or incomplete. Be very specific and write
down as many reasons as you can.

Tell us very clearly what you think should be done to make the data accurate or complete. For
example, you may ask us to add information, change the data we have, or remove information
from our records.

When we receive your letter, the law says we have 30 days to review it and the data you are
challenging, to decide whether all, some or none of the data are inaccurate or incomplete, and
respond to your challenge.
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If we agree with all or part of your challenge, we will correct the inaccurate or incomplete data
and try to notify anyone who has received the data in the past. This includes anyone you tell us
has received the data.

If we don 't agree with all or part of your challenge, we will tell you we believe that the data you
are challenging are accurate and/or complete.

You have the right to include a statement with inaccurate and/or incomplete data.

If you believe that public or private data we have about you are not accurate or complete, you
have the right to include a statement of disagreement with the data. If we release the disputed
data to anyone else, we have to include your statement of disagreement with the data.

You can appeal our decision about your data challenge.

If you don’t agree with our decision about your challenge, you may appeal the decision to the
Commissioner of the state Department of Administration. When we respond to your challenge
letter, we will tell you that you have the right to appeal our decision. You then have 60 days
(about two months) to file your appeal. If we do not tell you about your right to appeal our
decision, you have 180 days (about six months) to file your appeal.

Your appeal must be made to the Commissioner of Administration in writing (such as sending a
letter, an e-mail message, or fax). Include your name, address, and a phone number, and make
sure you name [the entity and its responsible authority].

Say that you are appealing a decision we made about your data challenge (or your challenge to
accuracy and/or completeness of data we keep about you). Tell the Commissioner what data you
believe are inaccurate or incomplete. Also tell why you disagree with our decision.

Then tell the Commissioner what you want to happen because of your appeal. For example, do
you want us to add, change or delete data in our files?
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Include a copy of your challenge letter and any other letters about your challenge that you have
sent or received. Send your appeal to:
Commissioner of Administration

State of Minnesota
50 Sherburne Avenue
Saint Paul, MN 55155

The Commissioner’s staff will contact you about your appeal. The Commissioner’s staff can be
reached at

Information Policy Analysis Division (IPAD)
Minnesota Department of Administration

201 Administration Building, 50 Sherburne Avenue
St. Paul, MN 55155

Voice: 651.296.6733 or 1.800.657.3721
Fax: 651.205.4219
www.ipad.state.mn.us

If you have any questions about your rights, please contact The Pennington County
Attorney, who is our responsible authority and compliance official at Pennington County
Courthouse, 101 North Main Ave. Thief River Falls, Mn 56701 (218) 681-0773.
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Department

Auditor

Attorney

Recorder

Sheriff

Social Services
Court Administrator
Veteran's Service
Medical Examiner
Extension Office
Assessor

Highway Department
Public Health

Data Processing

SECTION VII

RESPONSIBLE AUTHORITIES

R nsible Authorit
Ken Olson

Alan Rogalla
Julie Hansen
Ray Kuznia

Ken Yutrzenka
Sue Haugen
Steve Stone

Al Rogalla

Kim Swanson
Adeline Olson
Michael Flaagen
Anita Cardinal

Ken Olson
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SECTION VIII
INVENTORIES

Private and Confidential Records Inventory

County Attorney
Data Classification

Record Description

Child Dependency-Legal Action
Child Neglect-Legal Action
Civil File-Miscellaneous

Commitment-Mentally Il & Dangerous
Commitment-Mentally Retarded
Commitment-Other Mentally 11l Persons
Contract Files

Criminal Research

Felony Files

Gross Misdemeanors

Investigation

Juvenile Files
Litigation Files
Misdemeanors
Opinion Files

Paternity and Child Support Action
Research Files

Termination of Parental Rights-Legal Action

Welfare Appeals
Welfare Appeals Reimbursement Action

Confidential
Confidential
Private
Confidential
Non-Public
Confidential
Confidential
Private
Private
Non-Public
Private
Confidential
Private
Confidential
Private
Confidential
Public
Private
Confidential
Private
Confidential
Private
Confidential
Private
Confidential
Private
Non-Public
Private
Private
Non-Public
Confidential
Private
rivate

Note: Some of the above categories may contain public records also.
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Private and Confidential Records Inventory

Court Administrator’s Office

Record Description

Adoption Case Files

Adoption Index and Register
Paternity

Illegitimacy Case Files

Juror’s Questionnaire

Juvenile Case Files
Delinquency Felony
Dependency & Neglect Files
Parental Notification Files
Termination of Parental Rights
Foster Care Review

Juvenile Index and Register
Juvenile Traffic Offender Index
Juvenile Minute Book

Wills Deposited with the Courts
Affidavit of Indigency
Pre-Sentencing Investigation
Affidavit for Proceeding Informal Pauperis
Custody Study

Guardian Ad Litem Reports
Paternity Case Files

Data Classification

Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential
Confidential

Private and Confidential Records Inventory

Community Health-Nursing Service

Record Description

Data Classification

Blood Pressure Patient Records Private
Chest Clinic Patient Records Private
Community Health Services Directory-Index Private
EPSDT Client Records Private
Hearing Screening Records Private
Home Health Care Records Private
Immunization Records Private
Maternal and Child Health Records Private
Medical Record/Nursing Record Private
Patient Kardex Private
Patient Master Index File Private
Patient Records Private
Tuberculosis Prevention and Control Records Private
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Private and Confidential Records Inventory

Auditor’s Office

Record Description Data Classification
Absentee Ballot (Sealed) Non-Public
Bids Non-Public
Bids: Rejected Non-Public
Contracts Non-Public
Garnishments Private
Insurance Reports Private
Payroll Records-Master Private
Precious Metal Dealers License Private
Voter Registration Cards Private

Private and Confidential Records Inventory
Personnel Office

Record Description Data Classification
Affirmative Action Files Private
Confidential
Application for Employment Private
Labor Union: Negotiations Non-Public
Personnel Files: Individual Private
Position Recruitment File Private
Quarterly Compensation Time Reports Private
Worker’s Compensation Private

Private and Confidential Records Inventory
Treasurer’s Office

Record Description Data Classification
Abstracts of Payment (Depends upon whom paid) Private
Cancelled Warrants/Checks (Depends upon whom paid)  Private
Collection Register (Depends upon record) Private
General Journal Cashbook (Certain Listings) Private
Warrant Registers (Certain Listings) Private

Private and Confidential Records Inventory

Recorder’s Office
Record Description Data Classification
Private Births Private
Sealed Birth Records Confidential
Marriage License Application SS Numbers Private
Private Births on Marriage License Applications Private
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Private and Confidential Records Inventory

Veteran’s Service Office

Record Description Data Classification
Request for Change of Address Private
Appeal to Board of Veteran Appeals Private
Application for Medical Benefits Private
Application for Medical Benefits for Dependents Private
Application for Medical Benefits-Insurance Data Private
Claim for Payment of Unauthorized Medical Services Private
Veteran’s Application for Compensation or Pension Private
Application for Burial Allowance Private
Application for Dependence & Indemnity Private
Compensation or Death Pension by Widow or Child
Application for Dependence & Indemnity Private
Compensation by Parents
Application for Accrued Benefits Private
By Veteran’s Widow, Child or Dependent Parent
Statement in Support of Claim Private
Statement of Net Worth & Income Private
Authorization for Release of Information Private
Veteran’s Application for Program of Education Private
Appointment of Service Organization Private
As Claimant’s Representative
Request for Determination of Eligibility Private
And Available Loan Guaranty Entitlement
Designation of Beneficiary and Optional Settlement Private
Application for Headstone or Marker Private
Application for US Flag for Burial Purposes Private
Request Pertaining to Military Records Private
Application for Subsistence and/or Medical Benefits Private
Authorization for Release of Information Private
Billing Submitted to DVA for Payment Private
Conversations by Phone or Personal Contacts Private
County Court, Probate Division Private
Petition for Judicial Commitment Confidential
General Correspondence Private
Income Questionnaire Private
Monthly Reports Private
Statement in Support of Claim Private
Submission Letters to State of Minnesota Private
VA Annual Income Questionnaire Cards Private
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Private and Confidential Records Inventory
Extension Office
Record Description Data Classification
4-H Volunteer Screening Application Private

Private and Confidential Records Inventory
Records Common to All Departments

Record Description Data Classification
Attendance Records-Sick Leave & Vacations Private
Grants-State & Federal Private
Labor Relations Records Private
Personnel Records Private

County Engineer’s Office

Record Description Data Classification
Employee Time-Equipment Report Private
Motor Vehicle/Employee Accident Reports Private
Salaries and Wages Payroll Private

Private & Confidential Records Inventory
Social Services

Record Description Data Classification
Case Index Files Private
Intake Records Private
Minutes of County Welfare Boards Private
Paid General Assistance Claims Private
Paid Medical Bills Private
Payment Abstracts Private
Social Welfare Fund receipts/Redeemed Checks Private
MSIS Computer System (Income Maintenance) Private
COS Computer System (Social Services) Private
Application Forms/AFDC Applications Private
Computer Coding Forms Private
Verification Forms Private
AFDC Case Records/Fraud, Social Services, Collections  Private
Internal Case Processing Private
AFDC Case Records Private
Client Correspondence Private
Case File Index Cards Private
Application Forms/EA & Food Stamp Private
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Verification Forms/Various Information Private
Internal Case Processing Forms Private
Food Stamp Referral Forms Private
Food Stamp Internal Case Processing Private
Misc. Appeal Summaries Private
Food Stamp Case File Index Cards Private
General Assistance Application Forms Private
General Assistance Verification Forms Private
General Assistance Case Processing Forms Private
General Assistance Referral Forms Private
General Assistance Situational Forms Private
General Assistance Application File Index Cards Private
Medical Assistance Application Forms Private
Medical Assistance Computer Coding Forms Private
Medical Assistance Verification Forms Private
Medical Assistance Referral Forms Private
Confidential
Medical Assistance Internal Case Processing forms Private
Medical Assistance Situational Forms Private
Medical Assistance Case Records Private
Medical Assistance Case File Index Cards Private
Social Service Verification Private
Social Services Situational Forms Private
Social Services Misc. Case Notes Private
Social Services Adoption & Court Order Forms Confidential
Social Services Child Protection Orders Private
Social Services Child Protection Substantiated Private
Confidential
Social Service Case Records Private
Social Service Court Requested Evaluation Private
Social Service Day Care — Children Private
Social Service Foster Care — Adult Private
Social Service Foster Care — Children Private
Social Service Guardianship Reports Private
Social Service Medical History Reports Private
Social Services Referral Slight Service Cases Private
Social Service Volunteer Services Records Private
Licensing Files/Various Forms Private
Licensing Records Card Files Private
Licensing Investigations Confidential
Support & Collections Case Files Private
Confidential
Pre-Admission Screening Private
Fraud Investigations Private
Confidential
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Private & Confidential Records Inventory
County Sheriff

Data Classification

Record Description
Accident Reports

Private

Confidential
Admission Release Reports Private
Adult Case Files Private
Confidential
Arson-Disclosure from Insurance Company Private
Child Abuse/Maltreatment of Minors Private
Confidential
Civil Processes (Sheriff’s Day Book) Private
Commitments/Juvenile Private
Criminal Records Private
Explosive Use Permits Private
Firearm Applications/Permits Private
Gunshot Wound Report Confidential
Initial Complaint Report Private
Confidential
Inmate Financial Records Confidential
Inmate Incident Reports Private
Inmate Medical Record Private
Inmate Visitor Registration Log Private
Investigations Confidential
Jailer’s Daily Activity Log Private
Confidential
Juvenile Case Files Private
Confidential
Juvenile Detention Files Private
Maltreatment of Vulnerable Adults Private
Confidential
Master Index: Adults Private
Confidential
Master Index: Juvenile Private
Confidential
Officer Investigative Progress Reports Confidential
Operation Identification Itemization Private
Prisoner Property Envelopes Showing Signed Release Private
Non-Public
Property Lists Private
Non-Public
Radio/Dispatch Logs Private
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Confidential
Warrant Files Private/Confidential
Warrants for Intercepting Communications Confidential
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SECTION IX
FORMS
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Request For Information
Data Practices Act

Name:

Address of where information is to be sent:

Item(s) Requested:

1.

2.

3.

| acknowledge that Pennington County has adopted a Fee Schedule and as a result, there may be
a charges for collecting and/or photocopying materials.

Signature Date
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County of Pennington

INFORMATION DISCLOSURE REQUEST
Minnesota Government Data Practices Act

A. Completed by Requester

NOTE: 1. Request Frequency — Private Data on Individuals. After you have been
given the data and informed of its meaning, the data need not be
disclosed to you six months thereafter unless a dispute or action is
pending or additional data on you has been collected.

2. You may be required to pay the actual costs of making, certifying and/or
compiling the copies of information requested.

REQUESTER NAME (Last, First, M.): DATE OF REQUEST:

STREET ADDRESS: PHONE NUMBER:

CITY, STATE, ZIP: SIGNATURE:

DESCRIPTION OF THE INFORMATION REQUESTED:

B. Completed by Department

DEPARTMENT NAME HANDLED BY:

INFORMATION CLASSIFIED AS: ACTION:

O PUBLIC O NONPUBLIC O APPROVED

O PRIVATE [0 PROTECTED NONPUBLIC O APPROVED |N PART (Explain below)
[0 CONFIDENTIAL 0 DENIED (Explain below)
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REMARKS OR BASIS FOR DENIAL INCLUDING STATUTE SECTION:

PHOTOCOPYING CHARGES: IDENTITY VERIFIED FOR PRIVATE INFORMATION
O NONE O IDENTIFICATION: DRIVER'S LICENSE, STATE ID, Etc.
O Pages x ¢ = O COMPARISON WITH SIGNATURE ON FILE
O Special Rate: (attach explanation) O PERSONAL KNOWLEDGE
O OTHER:
AUTHORIZED SIGNATURE: DATA REQUEST APPROVED OR DENIED:
Requested by: Subject of Data Not Subject of Data
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OFFICIAL PROCEEDINGS
PENNINGTON COUNTY BOARD OF COMMISSIONERS
TUESDAY, SEPTEMBER 27TH, 2016, 5:00 P.M.

Pursuant to adjournment, the Pennington County Board of Commissioners met in the
Pennington County Board Room in Thief River Falls, MN, on Tuesday, September 27th,
2016 at 5:00 P.M. Members present: Donald Jensen, Neil Peterson, Darryl Tveitbakk,
Oliver “Skip” Swanson and Cody Hempel. Members absent: None.

The meeting was called to order by Chairman Jensen and the Pledge of Allegiance was
recited.

Ken Yutrzenka, Human Service Director presented the consent agenda recommendations
from the September 20", 2016 Human Service Committee meeting. Motioned by
Commissioner Swanson, seconded by Commissioner Hempel, the following
recommendations of the Pennington County Human Service Committee for September
20™ 2016 are hereby adopted. Motion unanimously carried.

SECTION A

l. To approve the August 16, 2016 Human Service Committee meeting
minutes.
Il. To approve the Agency’s personnel action, as presented.

SECTION B
l. To approve payment of the Agency’s bills.

Kip Fontaine, DFL candidate for Minnesota Senate District One, then introduced himself
to the County Board.

County Sheriff Ray Kuznia presented a proposal from Independent Emergency Service to
modify and repoint law enforcement phone lines to a call voice center. Motioned by
Commissioner Hempel, seconded by Commissioner Tveitbakk to approve the proposal
from Independent Emergency Service (IES) to set up a voice call center in the Law
Enforcement Center at a cost of $2,079.76. Motion carried.

Sheriff Kuznia also stated that he is talking with Polk County to house the minimum
security inmates for a short time to allow for demolition of the minimum security facility.

County Engineer Mike Flaagan presented an ADA Transition Plan. Motioned by
Commissioner Hempel, seconded by Commissioner Tveitbakk to approve the Pennington
County Highway Department ADA Transition Plan. Motion carried.



Engineer Flaagan also informed the County Board that the pedestrian crossing light at
Challenger Elementary School should be installed soon.

County Attorney Alan Rogalla discussed the Clean Indoor Air Ordinance and thought we
should maybe amend the Tobacco Ordinance to include the Clean Indoor Air regulations.
Motioned by Commissioner Tveitbakk, seconded by Commissioner Swanson to hold a
hearing at 6:00 P.M., October 25", 2016 to amend the current Tobacco Ordinance by
adding the Clean Indoor Air language. Motion carried.

The County Board then held discussion on the 2017 proposed levy taking into
consideration the proposed 2017 budget. The following resolution was motioned by
Commissioner Swanson, seconded by Commissioner Peterson and upon vote was
unanimously carried.

RESOLUTION

WHEREAS, the Pennington County Board of Commissioners have reviewed the
2017 budgets submitted by the various departments; and

WHEREAS, the proposed levies have been reduced by the amount to be received
from the State of Minnesota for the following: County Program Aid - $655,524
(estimated)

NOW, THEREFORE, BE IT RESOLVED, that the proposed budgets for 2017
are approved and that the following proposed levies be adopted:

Levy Before Net Levy After
CPA CPA* CPA
Revenue $5,589,089 $401,792 $5,187,297
Road and Bridge $1,214,603 $87,316 $1,127,287
Welfare $2,314,908 $166,416 $2,148,492
Highway Building
Bond $152,550 0 $152,550
G.0. Jail Bond $755,944 0 $755,944
G.O. Justice Center
CIP Bond $241,675 0 $241,675
*County Program Aid

Motioned by Commissioner Tveitbakk, seconded by Commissioner Peterson to change
the starting time of the December 13", 2016 County Board meeting to 5:00 P.M. and set
6:00 P.M. as the 2017 budget and levy meeting. Motion carried.



Motioned by Commissioner Peterson, seconded by Commissioner Tveitbakk, to approve
payment of the Human Services warrants totaling $116,780.77 and also the following
Commissioner warrants. Motion unanimously carried.

WARRANTS
County Revenue $95,491.85
Road & Bridge $56,444.14
Solid Waste Facility $ 1,372.50

Per diems and meal reimbursements in the amount of $54.48 were also approved.

Motioned by Commissioner Hempel, seconded by Commissioner Swanson to approve
the minutes of the September 13", 2016 County Board meeting as written. Motion
carried.

Motioned by Commissioner Hempel, seconded by Commissioner Tveitbakk to approve
the purchase of a computer backup system as proposed by Insight Technologies. Motion
carried.

Motioned by Commissioner Peterson, seconded by Commissioner Swanson to authorize
the Chairman and Auditor-Treasurer to sign the Satisfaction of Mortgage Deed for Kelly
and Marilyn Mosbeck. Motion carried.

Motioned by Commissioner HemEeI, seconded by Commissioner Tveitbakk to adjourn to
10:00 A.M. Tuesday, October 11", 2016. Motion carried.

ATTEST:
Kenneth Olson, Auditor-Treasurer Donald Jensen, Chairman
Pennington County Board of Commissioners
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Jennifer Pennington County Financial System INTIGRATED.
1o710/10 S ALPM Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
1 County Revenue : Page 2
Vendor Name Rpt Warrant Description Invoice # Account/Formula Description
No. Account/Formula Accr Amount Service Dates Paid On Bhf # On Behalf of Name
1380 A'VIANDS LLC
115 01-251-000-0000-6403 197.61 SHOWER CLEANER 19-10494 JANITORIAL SUPPLIES - JAIL
114 01-251-000-0000-6427 105.00 LABOR 8-27 TO 9-2 19-10494 JAIL MEALS
113 01-251-000-0000-6427 2,955.41 JAIL MEALS 8-27 TO 9-2 19-10495 JAIL MEALS
116 01-251-000-0000-6427 2,978.55 JAIL MEALS 9-3 TOP 9-9 19-10780 JAIL MEALS
117 01-251-000-0000-6427 150.00 LABOR 9-3 TO 9-9 19-10781 JAIL MEALS
119 01-251-000-0000-6427 136.36 LABOR 9-10 TO 9-16 19-10887 JAIL MEALS
118 01-251-000-0000-6427 2,922.99 JAIL MEALS 9-12 TO 9-16 19-10888 JAIL MEALS
121 01-251-000-0000-6427 135.87 LABOR 9-17 TO 9-23 19-10987 JAIL MEALS
120 01-251-000-0000-6427 3,014.09 JAIL MEALS 9-1 TO 9-23 19-10988 JAIL MEALS
1380 A'VIANDS LLC 12,595.88 9 Transactions
1011 ACE HARDWARE
58 01-219-000-0000-6300 4.99 ZIP TIES 212767 REPAIRS & MAINTENANCE
57 01-219-000-0000-6300 23.88 KEYS 212777 REPAIRS & MAINTENANCE
59 01-219-000-0000-6300 20.28 12 1/4 CHAIN 212780 REPAIRS & MAINTENANCE
170 01-501-000-0000-6300 8.99 ROTOTIP 212795 REPAIRS & MAINTENANCE
56 01-219-000-0000-6300 19.99 OUTLET STRIP 212796 REPAIRS & MAINTENANCE
60 01-219-000-0000-6300 5.97 KEYS 212816 REPAIRS & MAINTENANCE
61 01-219-000-0000-6300 25.23 SUPPLIES/BUILDING PROJECT 212817 REPAIRS & MAINTENANCE
166 01-800-000-0000-6300 23.15 DRILL BIT, HAMMER, TAPE MEAS 212882 REPAIRS & MAINTENANCE
176 01-501-000-0000-6300 12.40 CABLE, CLAMPS 213157 REPAIRS & MAINTENANCE
175 01-501-000-0000-6300 7.04 CABLE, CLAMPS, WASHERS, NUTS 213188 REPAIRS & MAINTENANCE
177 01-501-000-0000-6300 5.08-  CABLE, CLAMPS 213210 REPAIRS & MAINTENANCE
178 01-501-000-0000-6300 6.76 ELEC TAPE,CHAIN LINKS 213210 REPAIRS & MAINTENANCE
179 01-501-000-0000-6300 14.31 ELEC TAPE, BIT, ANCHOR, HOOK 213222 REPAIRS & MAINTENANCE
180 01-501-000-0000-6300 8.54 DRILL BITS, HOOKS 213236 REPAIRS & MAINTENANCE
165 01-800-000-0000-6300 9.99 HEXEL 213255 REPAIRS & MAINTENANCE
55 01-219-000-0000-6300 31.96 ACC KIT/BOX 214575 REPAIRS & MAINTENANCE
54 01-219-000-0000-6300 6.99 TERMINAL FITTING/BASEMENT REMO 214576 REPAIRS & MAINTENANCE
167 01-800-000-0000-6300 17.47 TAIL PIECE, TUBE, NUT 214603 REPAIRS & MAINTENANCE
169 01-501-000-0000-6300 43.98 CONDUIT 214663 REPAIRS & MAINTENANCE
168 01-501-000-0000-6300 11.46 HACKSAW, BUSHING 214679 REPAIRS & MAINTENANCE
172 01-501-000-0000-6300 7.60 SCREWS 214694 REPAIRS & MAINTENANCE
171 01-501-000-0000-6300 9.98 ROD 214697 REPAIRS & MAINTENANCE
221 01-111-000-0000-6403 119.94 TRASH CANS 214732 JANITORIAL SUPPLIES - COURTHOUSE
220 01-111-000-0000-6631 19.99 DOLLY 214732 FURNITURE & EQUIPMENT - COURTHOUS
173 01-501-000-0000-6300 2.99 TOOL 214763 REPAIRS & MAINTENANCE
174 01-501-000-0000-6300 29.12 HANGER, PINS, BOLTS 214799 REPAIRS & MAINTENANCE

Copyright 2010-2015 Integrated Financial Systems



Pennington County Financial System

Jennifer
10/10/16 3:41PM
1 County Revenue
Vendor Name Rpt
No. Account/Formula Accr
1011 ACE HARDWARE
2338 BEITEL/ERIK
135 01-290-000-0000-6330
2338 BEITEL/ERIK
2366 BERNATELLO'S PIZZA, INC.
88 01-259-000-0000-6405
2366 BERNATELLO'S PIZZA, INC.
3306 CITY OF THIEF RIVER FALLS
192 01-799-000-0000-6202
3306 CITY OF THIEF RIVER FALLS
18154 COAUETTE/BETTY
222 01-251-000-0000-6245
223 01-251-000-0000-6245
224 01-251-000-0000-6245
18154 COAUETTE/BETTY
3467 CONTEGRITY GROUP INCORPORATED
298 01-218-000-0000-6636
299 01-218-000-0000-6636
300 01-218-000-0000-6636
301 01-218-000-0000-6636
302 01-218-000-0000-6636
303 01-218-000-0000-6636
3467 CONTEGRITY GROUP INCORPORATED
4310 D & T VENTURES
235 01-070-000-0000-6301
4310 D & T VENTURES
13483 DEPT OF CORRECTIONS FINANACIAL SEF
91 01-251-000-0000-6801
13483 DEPT OF CORRECTIONS FINANACIAL SEF
4054 DIGI-KEY ELECTRONICS
130 01-201-000-0000-6405

Amount
487.92

64.80
64.80

118.50
118.50

50.76
50.76

13.88
20.40
11.50
45.78

48,772.73
13,400.00
2,500.00
450.00
4,862.06
360.32
70,345.11

450.00
450.00

1,685.50
1,685.50

31.66

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

Warrant Description
Service Dates
26 Transactions

MILEAGE- CONFERENCE - MAHNOMEN
1 Transactions

18 PIZZA
1 Transactions

SEPT CELL - ECON DEV
1 Transactions

MEAL - JAIL CONF - BRAINARD
MEAL - JAIL CONF - BRAINARD
MEAL - JAIL CONF - BRAINARD
3 Transactions

CONSTR MGMT FEE JUST CENTER
SUPERVISION FEE JUSTICE CENTER
REIMB COSTS JUSTICE CENTER
TRAILER/OFFICE JUSTICE CENTER
PERMITS JUSTICE CENTER
SIGNS, EQUIP RENTAL, DESK JC

6 Transactions

PROPERTY TAX WEBSITE SUPPORT
1 Transactions

STS WAGES - AUGUST
1 Transactions

AA, C COIN BATTERIES

INTEGRATED
FIMAMCIAL SYSTEMS

Page 3
Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name
Travel & Expense
D2111711 GENERAL SUPPLIES - CANTEEN
0002103 TELEPHONE- ECONOMIC DEVELOPMENT
CONTINUING EDUCATION
CONTINUING EDUCATION
CONTINUING EDUCATION
2016141 BUILDING IMPROVEMENTS
2016142 BUILDING IMPROVEMENTS
2016142 BUILDING IMPROVEMENTS
2016142 BUILDING IMPROVEMENTS
2016142 BUILDING IMPROVEMENTS
2016142 BUILDING IMPROVEMENTS
297431 MAINTENANCE AGREEMENT
366471 MISCELLANEOUS EXPENSE - JAIL
55032938 GENERAL SUPPLIES

Copyright 2010-2015 Integrated Financial Systems



Jennifer
10/10/16
County Revenue

1

125

132
133
134

148

199

203

231

296
295
297

218

97

Vendor Name

No.
4054

6314
6314

6006

6006
6346
6346
6376
6376
6305
6305
6354
6354

6379

6379
7420
7420

8325

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

3:41PM

Account/Formula
DIGI-KEY ELECTRONICS

FARM & HOME PUBLISHERS
01-201-000-0000-6405
FARM & HOME PUBLISHERS

FARMERS UNION OIL
01-201-000-0000-6560
01-255-000-0000-6330
01-255-000-0000-6405

FARMERS UNION OIL

FAST RACING PROMOTIONS INC.
01-201-000-0000-6304
FAST RACING PROMOTIONS INC.

FITZGERALD REYNOLDS & HARBOTT PLL
01-011-000-0000-6261
FITZGERALD REYNOLDS & HARBOTT PLL

FLAAGAN/JODI
01-013-000-0000-6853
FLAAGAN/JODI

FORSBERG/ROGER
01-111-000-0000-6300
FORSBERG/ROGER

FRANZ REPROGRAPHICS
01-218-000-0000-6636
01-218-000-0000-6636
01-218-000-0000-6636

FRANZ REPROGRAPHICS

Government Forms and Supplies
01-061-000-0000-6401

Government Forms and Supplies

HALVERSON/SUSAN
01-251-000-0000-6245

Amount
31.66

325.00
325.00

1,970.37
1,193.97

89.94
3,254.28

136.40
136.40

76.50
76.50

1,344.00
1,344.00

380.00
380.00

189.55
117.55
372.29
679.39

258.13
258.13

11.62

Warrant Description
Service Dates
1 Transactions

10 FHP ATLASES
1 Transactions

GAS FOR SQUADS - SEPTEMBER
FUEL STS
GLOVES - 6 PAIR
3 Transactions

REPAIR #5 GRAPHICS
1 Transactions

57-PR-16-624 ATTY FEES
1 Transactions

42 HOURS @ $32 TZD GRANT
1 Transactions

PAINT OFFICE BEHIND LAW LIBRAR
1 Transactions

BOND COPY SETS
BOND COPY SETS
BOND COPY SETS
3 Transactions

GENERAL KITS/ENVELOPES
1 Transactions

BKV MEETING

INTEGRATED
FIMAMCIAL SYSTEMS

Copyright 2010-2015 Integrated Financial Systems

Page 4
Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name

36131 GENERAL SUPPLIES

697178 GAS & DIESEL

697207 TRAVEL & EXPENSE

697207 GENERAL SUPPLIES - S.T.S.
REPAIR & MAINTENANCE - SQUADS
COURT APPOINTED ATTORNEYS
TOWARD ZERO DEATH GRANT
REPAIRS & MAINTENANCE

157527 BUILDING IMPROVEMENTS

157557 BUILDING IMPROVEMENTS

158043 BUILDING IMPROVEMENTS

0303621 SUPPLIES-ELECTION

CONTINUING EDUCATION



1

Jennifer
10/10/16
County Revenue

95
96

149
150

186

234

90
89

181
182
183

147

292

304
253
267

3:41PM

Vendor Name

No.

8325

8331

8331
8385
8385
8125
8125

8214

8214

8014

8014
8337
8337
9339
9339

9017

Account/Formula

01-251-000-0000-6245

01-251-000-0000-6245
HALVERSON/SUSAN

HARDWARE HANK
01-219-000-0000-6300
01-219-000-0000-6300

HARDWARE HANK

HEARTLAND PAPER CO
01-800-000-0000-6403
HEARTLAND PAPER CO

HEPPNER CONSULTING
01-270-000-0000-6262
HEPPNER CONSULTING

HUBBARD COUNTY SHERIFF
01-251-000-0000-6255
01-251-000-0000-6801

HUBBARD COUNTY SHERIFF

HUGOS #7
01-003-000-0000-6330
01-271-000-0000-6330
01-271-000-0000-6330

HUGOS #7

HUNTER'S OUTLET
01-221-000-0000-6631
HUNTER'S OUTLET

I'LL TILE & STONE, INC.
01-218-000-0000-6636
I'LL TILE & STONE, INC.

INSIGHT TECHNOLOGIES
01-070-000-0000-6631
01-003-000-0000-6210
01-003-000-0000-6210

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

Amount
11.81
14.95
38.38

3.18
7.96
11.14

188.78
188.78

320.00
320.00

53.00
1,705.00
1,758.00

15.85
12.91

7.62
36.38

59.99
59.99

13,110.00
13,110.00

6,760.00
42.45
17.35

Warrant Description
Service Dates
MEAL - CROW WING TRAINING
MEAL - CROW WING TRAINING
3 Transactions

KEYS BUILDING
KEYS BUILDING
2 Transactions

CLEANER, TOWELS, TISSUE
1 Transactions

WEBSITE UPDATE
1 Transactions

PRESCRIPTION - AUGUST
BOARD & CARE - AUGUST
2 Transactions

FOOD FOR MEETING
FOOD FOR TRIAL
FOOD FOR TRIAL
3 Transactions

REAR SIGHT/RIGLE
1 Transactions

TILEWORK JUSTICE CENTER - #1
1 Transactions

SONICWALL NSA3600 W/3 YR MAINT
HOSTED EXCHANGE - SEPTEMBER
ARCHIVING SEPTEMBER - BOARD

INTEGRATED
FIMAMCIAL SYSTEMS

Copyright 2010-2015 Integrated Financial Systems

Page 5
Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name
CONTINUING EDUCATION
CONTINUING EDUCATION
19929 REPAIRS & MAINTENANCE
19930 REPAIRS & MAINTENANCE
302513-0 JANITORIAL SUPPLIES
2574 OTHER SERVICES-CRIME VICTIM
82016 MEDICAL - LOCAL
82016 MISCELLANEOUS EXPENSE - JAIL
1155 TRAVEL & EXPENSE
1155 TRAVEL & EXPENSE
1155 TRAVEL & EXPENSE
FURNITURE & EQUIPMENT
1 BUILDING IMPROVEMENTS
83520 FURNITURE & EQUIPMENT
83649 E-MAIL SERVICES
83649 E-MAIL SERVICES



1

Jennifer
10/10/16

3:41PM

County Revenue

Vendor Name

No.
242
254
262
243
244
245
246
255
263
264
265
266
308
256
268
247
269
248
270
257
271
249
272
252
258
277
259
250
273
260
274
251
275
261
276
278
279
280
281

Account/Formula

01-041-000-0000-6210
01-041-000-0000-6210
01-041-000-0000-6210
01-070-000-0000-6210
01-070-000-0000-6210
01-070-000-0000-6210
01-070-000-0000-6210
01-070-000-0000-6210
01-070-000-0000-6210
01-070-000-0000-6210
01-070-000-0000-6210
01-070-000-0000-6210
01-070-000-0000-6210
01-091-000-0000-6210
01-091-000-0000-6210
01-101-000-0000-6300
01-101-000-0000-6300
01-106-000-0000-6300
01-106-000-0000-6300
01-121-000-0000-6210
01-121-000-0000-6210
01-132-000-0000-6300
01-132-000-0000-6300
01-201-000-0000-6210
01-201-000-0000-6210
01-201-000-0000-6210
01-270-000-0000-6202
01-270-000-0000-6300
01-270-000-0000-6300
01-290-000-0000-6210
01-290-000-0000-6210
01-601-000-0000-6300
01-601-000-0000-6300
01-799-000-0000-6210
01-799-000-0000-6210
01-041-000-0000-6210
01-070-000-0000-6263
01-070-000-0000-6263
01-070-000-0000-6263

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

Amount
10.00
8.49
20.82
10.00
18.00
34.00
4.00
169.80
27.76
31.23
128.39
6.94
25.47
42.45
17.35
4.00
6.94
6.00
10.41
8.49
3.47
10.00
17.35
58.00
50.94
121.45
8.49
2.00
6.94
8.49
3.47
2.00
3.47
8.49
3.47
222.86
445.71
297.14
891.43

Warrant Description

Service Dates
POP EMAIL SEPTEMBER - AUD/TREA
HOSTED EXCHANGE - SEPTEMBER
ARCHIVING SEPTEMBER - AUD/TREA
POP EMAIL SEPTEMBER - HWY
POP EMAIL SEPTEMBER - ICN
POP EMAIL SEPTEMBER - WEL
POP EMAIL SEPTEMBER - DATA
HOSTED EXCHANGE - SEPTEMBER
ARCHIVING SEPTEMBER - HIGHWAY
ARCHIVING SEPTEMBER - ICN
ARCHIVING SEPTEMBER - WELFARE
ARCHIVING SEPTEMBER - DATA
HOSTED EXCHANGE - SEPTEMBER
HOSTED EXCHANGE - SEPTEMBER
ARCHIVING SEPTEMBER - ATTORNEY
POP EMAIL SEPTEMBER - RECORDER
ARCHIVING SEPTEMBER - RECORDER
POP EMAIL SEPTEMBER - ASSESSOR
ARCHIVING SEPTEMBER - ASSESSOR
HOSTED EXCHANGE - SEPTEMBER
ARCHIVING SEPTEMBER - VET SERV
POP EMAIL SEPTEMBER - MV
ARCHIVING SEPTEMBER - MV
POP EMAIL SEPTEMBER - SHERIFF
HOSTED EXCHANGE - SEPTEMBER
ARCHIVING SEPTEMBER - SHERIFF
HOSTED EXCHANGE - SEPTEMBER
POP EMAIL SEPTEMBER - CRIME VI
ARCHIVING SEPTEMBER - CRIME VI
HOSTED EXCHANGE - SEPTEMBER
ARCHIVING SEPTEMBER - EMR MGMT
POP EMAIL SEPTEMBER - EXT
ARCHIVING SEPTEMBER - EXT
HOSTED EXCHANGE - SEPTEMBER
ARCHIVING SEPTEMBER - ECON DEV
IT GLOBAL NOVEMBER - AUD/TREAS
IT GLOBAL NOVEMBER - HIGHWAY
IT GLOBAL NOVEMBER - ICN
IT GLOBAL NOVEMBER - WELFARE

INTEGRATED

FIMAMCIAL SYSTEMS

Copyright 2010-2015 Integrated Financial Systems

Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 REPAIRS & MAINTENANCE

83649 REPAIRS & MAINTENANCE

83649 REPAIRS & MAINTENANCE

83649 REPAIRS & MAINTENANCE

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 REPAIRS & MAINTENANCE

83649 REPAIRS & MAINTENANCE

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 TELEPHONE

83649 REPAIRS & MAINTENANCE

83649 REPAIRS & MAINTENANCE

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83649 REPAIRS & MAINTENANCE

83649 REPAIRS & MAINTENANCE

83649 E-MAIL SERVICES

83649 E-MAIL SERVICES

83799 E-MAIL SERVICES

83799 COMPUTER SERVICES - DP

83799 COMPUTER SERVICES - DP

83799 COMPUTER SERVICES - DP

Page 6
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INTEGRATED

Pennington County Financial System

Jennifer FINAMCIAL SYSTEMS
10710716 3:41PM Audit List for Board COMMISSIONER'S VOUCHERS ENTRIE
County Revenue : Page 7
Vendor Name Rpt Warrant Description Invoice # Account/Formula Description
No. Account/Formula Accr Amount Service Dates Paid On Bhf # On Behalf of Name
282 01-070-000-0000-6263 49.52 IT GLOBAL NOVEMBER - DATA 83799 COMPUTER SERVICES - DP
283 01-070-000-0000-6263 140.00 IT GLOBAL NOVEMBER - DATA 83799 COMPUTER SERVICES - DP
284 01-091-000-0000-6300 99.05 IT GOBAL NOVEMBER - ATTORNEY 83799 REPAIRS & MAINTENANCE
285 01-101-000-0000-6300 123.81 IT GLOBAL NOVEMBER - RECORDER 83799 REPAIRS & MAINTENANCE
286 01-106-000-0000-6300 74.29 IT GLOBAL NOVEMBER - ASSESSOR 83799 REPAIRS & MAINTENANCE
287 01-121-000-0000-6300 49.52 IT GLOBAL NOVEMBER - VET SERVI 83799 Repairs & Maintenance
288 01-132-000-0000-6300 148.57 IT GLOBAL NOVEMBER - MV 83799 REPAIRS & MAINTENANCE
289 01-270-000-0000-6300 24.77 IT GLOBAL NOVEMBER - CRIME VIC 83799 REPAIRS & MAINTENANCE
290 01-290-000-0000-6300 49.52 IT GLOBAL NOVEMBER - EMER MGMT 83799 Repairs & Maintenance
291 01-601-000-0000-6300 123.81 IT GLOBAL NOVEMBER - EXT 83799 REPAIRS & MAINTENANCE
48 01-220-000-0000-6263 876.00 IT GLOBAL CARE - OCTOBER 83800 COMPUTER SERVICES & SUPPLIES
9017 INSIGHT TECHNOLOGIES 11,334.37 53 Transactions
10026 JENSEN/DONALD J
236 01-003-000-0000-6330 424.44 SEPTEMBER MILEAGE TRAVEL & EXPENSE
237 01-003-000-0000-6330 21.00 MEAL - AMC - ALEX 091616 TRAVEL & EXPENSE
10026 JENSEN/DONALD J 445.44 2 Transactions
11355 KOLSTOE/JILL
162 01-252-000-0000-6330 15.15 MEAL - BCA CONFERENCE TRAVEL & EXPENSE
163 01-252-000-0000-6330 12.44 MEAL - BCA CONFERENCE TRAVEL & EXPENSE
164 01-252-000-0000-6330 13.58 MEAL - BCA CONFERENCE TRAVEL & EXPENSE
11355 KOLSTOE/JILL 41.17 3 Transactions
11063 KUZNIA/RAYMOND D
43 01-251-000-0000-6245 9.76 JAIL CONFERENCE - MEAL DQ CONTINUING EDUCATION
11063 KUZNIA/RAYMOND D 9.76 1 Transactions
999999997 LAUNDRYLAND
241 01-251-000-0000-6416 300.00 LAUNDRY FOR INMATES CLOTHING SUPPLIES - JAIL
999999997 LAUNDRYLAND 300.00 1 Transactions
14378 LEXISNEXIS MATTHEW BENDER
187 01-016-000-0000-6242 141.53 PROBATE REL #13 71673504 SUBSCRIPTIONS - LAW LIBRARY
14378  LEXISNEXIS MATTHEW BENDER 14153 1 Transactions
13376 MANDERUD/MISTY
154 01-252-000-0000-6330 8.07 MEAL - LETG CONFERENCE TRAVEL & EXPENSE
155 01-252-000-0000-6330 6.18 MEAL - LETG CONFERENCE TRAVEL & EXPENSE
156 01-252-000-0000-6330 16.25 MEAL - BCA CONFERENCE TRAVEL & EXPENSE

Copyright 2010-2015 Integrated Financial Systems



Jennifer
10/10/16
County Revenue

1

157
158

305

294

104
105
106
108
107

98
99

3:41PM

Vendor Name

No.

13376
13498
13498
13348
13348

13226

13226

13535

13535

999999997

152
153

999999997

193
194
195
196
197
198
204
205

13355

Account/Formula

01-252-000-0000-6330

01-252-000-0000-6330
MANDERUD/MISTY

MARCO TECHNOLOGIES LLC

01-101-000-0000-6301

MARCO TECHNOLOGIES LLC

MASTERS PLUMBING
01-218-000-0000-6636
MASTERS PLUMBING

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

INTEGRATED
FIMAMCIAL SYSTEMS

MCKESSON MEDICAL SURGICAL

01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255

MCKESSON MEDICAL SURGICAL

MEND CORRECTIONAL CARE, PLLC

01-251-000-0000-6255
01-251-000-0000-6255

MEND CORRECTIONAL CARE, PLLC

MEUNIER/BRADY
01-251-000-0000-6330
01-251-000-0000-6330

MEUNIER/BRADY

MN COUNTIES COMPUTER COOP

01-070-000-0000-6263
01-070-000-0000-6263
01-070-000-0000-6263
01-070-000-0000-6263
01-070-000-0000-6263
01-070-000-0000-6263
01-070-000-0000-6801
01-070-000-0000-6801

Page 8
Rpt Warrant Description Invoice # Account/Formula Description
Accr Amount Service Dates Paid On Bhf # On Behalf of Name
14.61 MEAL - BCA CONFERENCE TRAVEL & EXPENSE
16.61 MEAL - BCA CONFERENCE TRAVEL & EXPENSE
61.72 5 Transactions
7.39 EQ44257 MAINT AGREEMENT INV3682952 MAINTENANCE AGREEMENT
7.39 1 Transactions
11,480.75 PLUMBING JUSTICE CENTER #1 BUILDING IMPROVEMENTS
11,480.75 1 Transactions
404.04 BETADINE, ALCOHOL, TEST STRIPS 86142993 MEDICAL - LOCAL
5.42 ASPIRIN 86143545 MEDICAL - LOCAL
5.08 LOZENGES 86147161 MEDICAL - LOCAL
8.36 ORAJEL 86148561 MEDICAL - LOCAL
47.75 CASSETTE, TEST STRIP 916169628 MEDICAL - LOCAL
470.65 5 Transactions
2.38 METFORMEN 1526 MEDICAL - LOCAL
2,908.33 HEALTHCARE SERVICES - OCTOBER 1555 MEDICAL - LOCAL
2,910.71 2 Transactions
12.98 MEAL REIMBURSEMENT - TRANSPORT TRAVEL & EXPENSE
17.32 MEAL REIMBURSEMENT - TRANSPORT TRAVEL & EXPENSE
30.30 2 Transactions
8,709.00 2016 4TH QTR - TAX SUPPORT 2Y1610053 COMPUTER SERVICES - DP
412.50 2016 4TH QTR - BETA TESTING 2Y1610053 COMPUTER SERVICES - DP
600.00 2016 4TH QTR - ENHANCEMENT FUN 2Y1610053 COMPUTER SERVICES - DP
3,132.00 2016 4TH QTR - CAMA MAINT SUPP 2Y1610053 COMPUTER SERVICES - DP
1,116.50 2016 4TH QTR - PAYMATE 2Y1610053 COMPUTER SERVICES - DP
383.25 2016 4TH QTR - CAPITAL ASSETS 2Y1610053 COMPUTER SERVICES - DP
32.04 2016 3RD QTR - CAMA SHARED MTG 2Y1610134 MISCELLANEOUS EXPENSE - DP
53.46 2016 3RD QTR - TAX SHARED MTG 2Y1610134 MISCELLANEOUS EXPENSE - DP

Copyright 2010-2015 Integrated Financial Systems



Jennifer
10/10/16

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

3:41PM

1 County Revenue

Vendor Name

No.
13355

4311
49
50

4311

13539
233
13539

999999997
219
999999997

14316
201
14316

14397
159
160
161

14397

14301
140
141
142
143
144
145
146
14301

14123
217
14123

15323

Account/Formula Accr
MN COUNTIES COMPUTER COOP

MN DEPARTMENT OF CORRECTIONS
01-255-000-0000-6837
01-255-000-0000-6837

MN DEPARTMENT OF CORRECTIONS

MNDRIVERSMANUALS.COM
01-132-000-0000-6401
MNDRIVERSMANUALS.COM

NATIONA PEN CO LLC
01-132-000-0000-6401
NATIONA PEN CO LLC

NELSON EQUIPMENT OF TRF INC
01-111-000-0000-6300

NELSON EQUIPMENT OF TRF INC

NELSON/GRANT
01-252-000-0000-6330
01-252-000-0000-6330
01-252-000-0000-6330

NELSON/GRANT

NELSON/MICHELLE
01-106-000-0000-6330
01-106-000-0000-6330
01-106-000-0000-6330
01-106-000-0000-6330
01-106-000-0000-6330
01-106-000-0000-6330
01-106-000-0000-6330

NELSON/MICHELLE

NORTHWEST BEVERAGE INC
01-801-000-0000-6801
NORTHWEST BEVERAGE INC

OFFICE DEPOT

Amount
14,438.75

30,132.75
30,132.75
60,265.50

138.10
138.10

85.74
85.74

648.98
648.98

13.97

6.82
14.26
35.05

25.92
39.96
9.72
5.40
8.10
35.10
59.40
183.60

42.00
42.00

Warrant Description
Service Dates
8 Transactions

STATE PAYMENT - JULY-DEC 2015
STATE PAYMENT - JAN-JUNE 2016
2 Transactions

DRIVER MANUALS
1 Transactions

COUNTER PENS
1 Transactions

REPAIR JD TRACTOR
1 Transactions

MEAL - BCA CONFERENCE
MEAL - BCA CONFERENCE
MEAL - BCA CONFERENCE
3 Transactions

ASSESSING NORTH, ROCKS, SMIL,
ASSESSING DEER PARK, BRAY
ASSESSING TRF
ASSESSING TRF
ASSESSING TRF
ASSESSING ROCKSBURY
ASSESSING NORTH, SMILEY
7 Transactions

WATER
1 Transactions

INTEGRATED
FIMAMCIAL SYSTEMS

Page 9
Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name

367948 REFUNDS & REIMBURSEMENTS
367948 REFUNDS & REIMBURSEMENTS
2683 SUPPLIES - MOTOR VEHICLE
108875884 SUPPLIES - MOTOR VEHICLE
11000 REPAIRS & MAINTENANCE

TRAVEL & EXPENSE

TRAVEL & EXPENSE

TRAVEL & EXPENSE
072916 TRAVEL & EXPENSE
080116 TRAVEL & EXPENSE
082616 TRAVEL & EXPENSE
090616 TRAVEL & EXPENSE
091216 TRAVEL & EXPENSE
091916 TRAVEL & EXPENSE
092716 TRAVEL & EXPENSE
005447 MISCELLANEOUS EXPENSE

Copyright 2010-2015 Integrated Financial Systems



1

Jennifer
10/10/16 3:41PM
County Revenue

Vendor Name

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

No. Account/Formula Accr Amount

126 01-220-000-0000-6401 31.19
15323 OFFICE DEPOT 31.19
15329 OIL BOYZ EXPRESS LUBE

64 01-201-000-0000-6304 41.07

65 01-201-000-0000-6304 49.60
15329 OIL BOYZ EXPRESS LUBE 90.67
15302 OLSON/ADELINE

137 01-106-000-0000-6330 353.16

138 01-106-000-0000-6330 30.00

139 01-106-000-0000-6330 20.13
15302 OLSON/ADELINE 403.29
15303 OLSON/DAVID

44 01-252-000-0000-6330 10.58

45 01-252-000-0000-6330 4.30

46 01-252-000-0000-6330 15.79

47 01-252-000-0000-6330 8.40
15303 OLSON/DAVID 39.07
16319 PAULY JAIL BUILDING CO., INC.

293 01-218-000-0000-6636 8,767.55
16319 PAULY JAIL BUILDING CO., INC. 8,767.55
16067 PEMBERTON, SORLIE, RUFER & KERSHNEF

66 01-201-000-0000-6801 20.50

67 01-201-000-0000-6801 11.00

68 01-220-000-0000-6801 41.00

69 01-220-000-0000-6801 11.00

70 01-220-000-0000-6801 11.00

71 01-220-000-0000-6801 11.00
16067 PEMBERTON, SORLIE, RUFER & KERSHNEF 105.50
16344 PENNINGTON MAIN

127 01-201-000-0000-6304 5.33

128 01-201-000-0000-6304 5.33

129 01-201-000-0000-6304 5.33
16344 PENNINGTON MAIN 15.99

Warrant Description
Service Dates

ENVELOPES
1 Transactions

OIL CHANGE #11
OIL CHANGE/TRANSPORT TAURUS
2 Transactions

MILEAGE - FALL CONF - ST PAUL
PARKING - FALL CONF - ST PAUL
MEALS - FALL CONF - ST PAUL

3 Transactions

MEAL - LETG CONFERENCE
MEAL - LETG CONFERENCE
MEALS - LETG CONFERENCE
MEAL- LETG CONFERENCE
4 Transactions

DETENTION EQUIP JUST CENTER #2
1 Transactions

RESPOND/HIRING PROCESS
HIRING/POSTIN POSITION
REVIEW LCA
REVIEW LCA
REVIEW LCA
REVIEW LCA
6 Transactions

CARWASH #6
CARWASH #6
CARWASH #6
3 Transactions

Invoice #
Paid On Bhf #

INTEGRATED
FIMAMCIAL SYSTEMS

Page 10

Account/Formula Description
On Behalf of Name

86648684900

127540
127598

141170
141682
141886

Copyright 2010-2015 Integrated Financial Systems

SUPPLIES

REPAIR & MAINTENANCE - SQUADS
REPAIR & MAINTENANCE - SQUADS

TRAVEL & EXPENSE
TRAVEL & EXPENSE
TRAVEL & EXPENSE

TRAVEL & EXPENSE
TRAVEL & EXPENSE
TRAVEL & EXPENSE
TRAVEL & EXPENSE

BUILDING IMPROVEMENTS

MISCELLANEOUS EXPENSE
MISCELLANEOUS EXPENSE
MISCELLANEOUS EXPENSE
MISCELLANEOUS EXPENSE
MISCELLANEOUS EXPENSE
MISCELLANEOUS EXPENSE

REPAIR & MAINTENANCE - SQUADS
REPAIR & MAINTENANCE - SQUADS
REPAIR & MAINTENANCE - SQUADS



Pennington County Financial System

Jennifer
10/10/16 3:41PM
1 County Revenue
Vendor Name Rpt
No. Account/Formula Accr Amount

16362 PETERSON/NEIL

307 01-003-000-0000-6330 209.52
16362 PETERSON/NEIL 209.52
18127 RELIANCE TELEPHONE SYSTEMS

102 01-251-000-0000-6202 264.95
18127 RELIANCE TELEPHONE SYSTEMS 264.95
18044 ROGALLA/ALAN G

232 01-091-000-0000-6330 97.20
18044 ROGALLA/ALAN G 97.20
18420 ROLLAND OFFICE FURNITURE

53 01-220-000-0000-6401 90.00

52 01-220-000-0000-6631 165.00
18420 ROLLAND OFFICE FURNITURE 255.00
18095 ROSEAU COUNTY SHERIFF

103 01-251-000-0000-6801 450.00
18095 ROSEAU COUNTY SHERIFF 450.00

999999997 ROSEAU RESTAURANT INVESTMENTS, LL

122 01-271-000-0000-6330 9.17

999999997 ROSEAU RESTAURANT INVESTMENTS, LL 9.17
19369 SANFORD PATIENT FINANCIAL SERVICES

112 01-251-000-0000-6255 346.81
19369 SANFORD PATIENT FINANCIAL SERVICES 346.81
19356 SAYLOR DDS/BENJAMIN A

111 01-251-000-0000-6256 230.00
19356 SAYLOR DDS/BENJAMIN A 230.00
19319 SEACHANGE

200 01-061-000-0000-6262 8,804.91
19319 SEACHANGE 8,804.91
19329 STATE OF MINNESOTA

189 01-253-000-0000-6262 22,154.56

Warrant Description
Service Dates

SEPTEMBER MILEAGE
1 Transactions

INSTALL IP PHONES
1 Transactions

MILEAGE - MEETING BEMIDJI
1 Transactions

CHAIR MAT
4 DRAWER FILE CABINET
2 Transactions

BOARD & CARE - JULY
1 Transactions

FOOD FOR TRIAL
1 Transactions

DR-24
1 Transactions

DENTIST - 36
1 Transactions

GENERAL ELECT - BALLOT PRINT
1 Transactions

2016 1ST 1/2 PAROLE & PROBATIO

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

INTEGRATED
FIMAMCIAL SYSTEMS

Page 11
Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name

TRAVEL & EXPENSE
65288 TELEPHONE - JAIL
092916 TRAVEL & EXPENSE
139 SUPPLIES
141 FURNITURE & EQUIPMENT

10232-08102016

54300576

071316

10530

371242

Copyright 2010-2015 Integrated Financial Systems

MISCELLANEOUS EXPENSE - JAIL

TRAVEL & EXPENSE

MEDICAL - LOCAL

MEDICAL - REIMBURSED

OTHER SERVICES - ELECTIONS

OTHER SERVICES - PROBATION



Jennifer
10/10/16
County Revenue

1

51

136

131

184
190
191

238
239
240

Vendor Name

No.
19329

19352
19352
19412
19412
19189
19189

19362

19362

19048

19048

999999997

225
226
227
228
229
230

999999997

213
214
209
210

20027

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

3:41PM

Account/Formula
STATE OF MINNESOTA

STATE OF MN-DEPT OF PUBLIC SAFETY
01-220-000-0000-6203
STATE OF MN-DEPT OF PUBLIC SAFETY

STAVNES/KARLA
01-270-000-0000-6330
STAVNES/KARLA

STREICHER'S
01-221-000-0000-6631
STREICHER'S

SUNDBY CLEANING
01-800-000-0000-6262
01-111-000-0000-6262
01-111-000-0000-6262

SUNDBY CLEANING

SWANSON/OLIVER (SKIP)
01-003-000-0000-6330
01-003-000-0000-6330
01-003-000-0000-6330

SWANSON/OLIVER (SKIP)

SYRNSKY/MARIA
01-252-000-0000-6330
01-252-000-0000-6330
01-252-000-0000-6330
01-252-000-0000-6330
01-252-000-0000-6330
01-252-000-0000-6330

SYRNSKY/MARIA

THE TIMES
01-003-000-0000-6231
01-003-000-0000-6231
01-041-000-0000-6231
01-041-000-0000-6231

Amount
22,154.56

270.00
270.00

72.36
72.36

42.98
42.98

700.00
836.78
1,158.64
2,695.42

236.52
12.89
9.88
259.29

8.07
5.38
15.15
14.61
12.56
248.40
304.17

40.94

2.50
42.00
34.00

Warrant Description
Service Dates
1 Transactions

CDJN CHARGES/3RD QUARTER
1 Transactions

MILEAGE - WRKPL VIOL - MAHNOME
1 Transactions

UNIVERSAL 3 POIINT SLING
1 Transactions

WAX FLOOR & SHAMPOO CARPET
CLEANING SERVICE - LEC
CLEANING SERVICE - SS

3 Transactions

SEPTEMBER MILEAGE
MEAL - MRCC - ALEX
MEAL - AMC - ALEX
3 Transactions

MEAL - LETG CONF
MEAL - LETG CONF
MEAL - BCA CONFERENCE
MEAL - BCA CONFERENCE
MEAL - BCA CONFERENCE
MILEAGE - BCA CONFERENCE
6 Transactions

PUBLIC HEARING - APP FOR AOFF
AFFIDAVIT

N WATCH - DEP RECORDER/AUD AD
N WATCH - DEP RECORDER/AUD AD

INTEGRATED
FIMAMCIAL SYSTEMS

Page 12
Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name

365131 TELETYPE
093116 TRAVEL & EXPENSE
11228925 FURNITURE & EQUIPMENT
PC91716 OTHER SERVICES-WELFARE BUILDING
PCLEC916 OTHER SERVICES - COURTHOUSE
PCSS55916 OTHER SERVICES - COURTHOUSE

TRAVEL & EXPENSE
091516 TRAVEL & EXPENSE
091616 TRAVEL & EXPENSE

Copyright 2010-2015 Integrated Financial Systems

TRAVEL & EXPENSE
TRAVEL & EXPENSE
TRAVEL & EXPENSE
TRAVEL & EXPENSE
TRAVEL & EXPENSE
TRAVEL & EXPENSE

PUBLISHING - BOARD
PUBLISHING - BOARD
PUBLISHING/ADVERTISING - AUDITOR
PUBLISHING/ADVERTISING - AUDITOR



1

Jennifer
10/10/16

3:41PM

County Revenue

Vendor Name

No.
211
212
206
207
208
124
123

20027

20379
151
20379

20075
185
20075

20047
87
72
75
73
78
83
85
86
84
81
74
76
77
82
80
79
20047

20026
202
20026

Account/Formula

01-101-000-0000-6801
01-101-000-0000-6801
01-111-000-0000-6801
01-111-000-0000-6801
01-111-000-0000-6801
01-201-000-0000-6801
01-220-000-0000-6401

THE TIMES

THIEF RIVER FORD
01-201-000-0000-6304
THIEF RIVER FORD

THIEF RIVER GLASS CO
01-800-000-0000-6300
THIEF RIVER GLASS CO

THRIFTY WHITE PHARMACY

01-251-000-0000-6255
01-251-000-0000-6256
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6255
01-251-000-0000-6256
01-251-000-0000-6255

THRIFTY WHITE PHARMACY

TONY DORN POS
01-132-000-0000-6401
TONY DORN POS

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

Amount
42.00
34.00
52.50
42.50
52.50

190.00
68.25
601.19

55.08
55.08

1,800.00
1,800.00

10.00
41.94
4.99
3.99
13.37
47.56
26.38
15.96
75.45
241.79-
21.26
43.17
28.35
4.79
49.54
23.94
168.90

80.16
80.16

Warrant Description

Service Dates
N WATCH - DEP RECORDER/AUD AD
N WATCH - DEP RECORDER/AUD AD

N WATCH - CUSTODIAN

09/03/16

TIMES - CUSTODIAN 09/07/16

N WATCH - CUSTODIAN
ADVERTISE/PT DEPUTY
LETTERHEAD

OIL CHANGE #5

09/10/16

11 Transactions

1 Transactions

INSTALL OPERATOR & PUSH PADS

MORS
PRESCRIPTION - 27
PRESCRIPTION - 149
PRESCRIPTION - 179
PRESCRIPTION 157
PRESCRIPTION - 85
PRESCRIPTION - 101
PRESCRIPTION- 171
PRESCRIPTION- 116
PRESCRIPTION 132
PRESCRIPTION - 24
PRESCRIPTION - 26
PRESCRIPTION 156
PRESCRIPTION - 140
PRESCRIPTION 34
PRESCRIPTION 86

CASH REGISTER TAPE

1 Transactions

16 Transactions

1 Transactions

INTEGRATED
FIMAMCIAL SYSTEMS

Page 13

Copyright 2010-2015 Integrated Financial Systems

Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name

MISCELLANEOUS EXPENSE - RECORDER
MISCELLANEOUS EXPENSE - RECORDER
MISCELLANEOUS EXPENSE
MISCELLANEOUS EXPENSE
MISCELLANEOUS EXPENSE

284 MISCELLANEOUS EXPENSE

284 SUPPLIES

16585 REPAIR & MAINTENANCE - SQUADS

1102 REPAIRS & MAINTENANCE
MEDICAL - LOCAL

060819 MEDICAL - REIMBURSED

07680 MEDICAL - LOCAL

12878 MEDICAL - LOCAL

14307 MEDICAL - LOCAL

24540 MEDICAL - LOCAL

33284 MEDICAL - LOCAL

33284 MEDICAL - LOCAL

37531 MEDICAL - LOCAL

37630 MEDICAL - LOCAL

56923 MEDICAL - LOCAL

57457 MEDICAL - LOCAL

60042 MEDICAL - LOCAL

60456 MEDICAL - LOCAL

60832 MEDICAL - REIMBURSED

60971 MEDICAL - LOCAL

TDP1216 SUPPLIES - MOTOR VEHICLE



Jennifer
10/10/16

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

3:41PM

1 County Revenue

Vendor Name

No.
20300

188
20300

20020
110
109

20020

20357
100
101

20357

21338
62
21338

999999997
92
999999997

999999997
93
94
999999997

26302
63
26302

1 Fund Total:

Account/Formula
TOWNSEND PRICING INC

01-061-000-0000-6401
TOWNSEND PRICING INC

TRI-COUNTY COMMUNITY CORRECTION
01-251-000-0000-6255
01-251-000-0000-6801

TRI-COUNTY COMMUNITY CORRECTION

TURNKEY CORRECTIONS
01-259-000-0000-6405
01-259-000-0000-6405

TURNKEY CORRECTIONS

UNIVERSITY OF NORTH DAKOTA
01-206-000-0000-6262
UNIVERSITY OF NORTH DAKOTA

WILLIAMZJO
01-251-000-0000-6245
WILLIAM/JO

WILLIAMS/JO
01-251-000-0000-6245
01-251-000-0000-6245

WILLIAMS/JO

ZEE MEDICAL SERVICE
01-220-000-0000-6801
ZEE MEDICAL SERVICE

Amount

53.44
53.44

250.45
8,195.00
8,445.45

1,379.88
612.69
1,992.57

2,000.00
2,000.00

11.81
11.81

19.81
14.65
34.46

165.44
165.44

272,251.89

Warrant Description
Service Dates

THERMAL PAPER
1 Transactions

MEDICAL - AUGUST
BOARD & CARE - AUGUST
2 Transactions

VENDING & CANTEEN 9-1 TO 09-15
63 -$5 & 26 $10 PHONE CARDS
2 Transactions

AUTOPSY - CS
1 Transactions

MEAL - CROW WING SHADOW
1 Transactions

MEAL - JAIL CONF
MEAL - JAIL CONF
2 Transactions

MEDICINE FILL
1 Transactions

County Revenue

INTEGRATED
FIMAMCIAL SYSTEMS

Copyright 2010-2015 Integrated Financial Systems

Page 14
Invoice # Account/Formula Description
Paid On Bhf # On Behalf of Name
SUPPLIES-ELECTION
INVOO06 MEDICAL - LOCAL
INVOO06 MISCELLANEOUS EXPENSE - JAIL
20160915C GENERAL SUPPLIES - CANTEEN
20160915D GENERAL SUPPLIES - CANTEEN
OTHER SERVICES-CORONER
CONTINUING EDUCATION
CONTINUING EDUCATION
CONTINUING EDUCATION
110895341 MISCELLANEOUS EXPENSE
81 Vendors 263 Transactions



Jennifer
10/10/16
Road & Bridge

3

42

37
36
38
39
40
41

35

34

26
27
28
29
31
30
32
33

25

24

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

3:41PM

Vendor Name

No.
1350

1350

1364

1364
3304
3304
6321
6321

6006

6006
6349
6349
6320

6320

Account/Formula

AMERIPRIDE SERVICES, INC
03-320-000-0000-6262

AMERIPRIDE SERVICES, INC

AUTO VALUE
03-350-000-0000-6556
03-350-000-0000-6564
03-350-000-0000-6564
03-350-000-0000-6564
03-350-000-0000-6564
03-350-000-0000-6564

AUTO VALUE

CHS AG SERVICES
03-350-000-0000-6553
CHS AG SERVICES

FARMERS CO-OP GRAIN & SEED
03-350-000-0000-6565
FARMERS CO-OP GRAIN & SEED

FARMERS UNION OIL
03-350-000-0000-6560
03-350-000-0000-6560
03-350-000-0000-6560
03-350-000-0000-6560
03-350-000-0000-6560
03-350-000-0000-6562
03-350-000-0000-6564
03-350-000-0000-6564

FARMERS UNION OIL

FASTENAL COMPANY
03-350-000-0000-6564
FASTENAL COMPANY

FIRST LAB
03-320-000-0000-6801
FIRST LAB

Amount

360.47
360.47

71.76
35.97
9.98
23.98
103.99
41.93
287.61

48.00
48.00

150.00
150.00

3,277.60
1,953.88
1,919.97
4,364.90
59.40
248.60
29.00
194.70
12,048.05

47.30
47.30

250.00
250.00

Copyright 2010-2015 Integrated Financial Systems

Warrant Description
Service Dates

SHOP 500 RUGS
1 Transactions

PARTS CLEANER SHOP 211
WASHER FLUID, WIPERS UNIT 304
TRIM PANELS UNIT 243
FREON UNIT
BATTERY UNIT 300
OIL UNIT 314
6 Transactions

INSECTICIDE SHOP 215
1 Transactions

SEED FOR CR 79 & 81
1 Transactions

GAS & DIESEL SHOP 500
DIESEL SHOP 215
DIESEL SHOP 213
DIESEL SHOP 211 & 212
GAS UNIT 311
OIL, GREASE
REPAIR TIRE UNIT 312
GREASE
8 Transactions

SCREWS SIGNING
1 Transactions

SUBSCRIPTION RANDOM DRUG/ALCOH
1 Transactions

Invoice #
Paid On Bhf #

INTEGRATED
FIMAMCIAL SYSTEMS

Page 15

Account/Formula Description
On Behalf of Name

L10150

OTHER SERVICES

SHOP SUPPLIES

EQUIPMENT REPAIR PARTS
EQUIPMENT REPAIR PARTS
EQUIPMENT REPAIR PARTS
EQUIPMENT REPAIR PARTS
EQUIPMENT REPAIR PARTS

BRUSH & WEED CONTROL CHEMICALS

ROAD MATERIALS

GAS & DIESEL
GAS & DIESEL
GAS & DIESEL
GAS & DIESEL
GAS & DIESEL
MOTOR OIL & LUBRICANTS
EQUIPMENT REPAIR PARTS
EQUIPMENT REPAIR PARTS

EQUIPMENT REPAIR PARTS

MISCELLANEOUS EXPENSE



Jennifer
10/10/16
Road & Bridge

3

23

21
22

20

19

18

17

16

14
15

13

10

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

3:41PM

Vendor Name

No.
6312

6312

6306

6306
7369
7369
8014
8014
13498
13498
14324
14324
14123
14123

14312

14312
15323
15323

15051

Account/Formula
FISHER ELECTRIC OF THIEF RIVER
03-350-000-0000-6636
FISHER ELECTRIC OF THIEF RIVER

FLEET DISTRIBUTING
03-350-000-0000-6564
03-350-000-0000-6564

FLEET DISTRIBUTING

GULLY TRI-COOP ASSOCIATION
03-350-000-0000-6564
GULLY TRI-COOP ASSOCIATION

HUGOS #7
03-350-000-0000-6556
HUGOS #7

MARCO TECHNOLOGIES LLC
03-320-000-0000-6301
MARCO TECHNOLOGIES LLC

NAPA AUTO PARTS
03-350-000-0000-6564
NAPA AUTO PARTS

NORTHWEST BEVERAGE INC
03-320-000-0000-6401
NORTHWEST BEVERAGE INC

NORTHWEST POWER SYSTEMS
03-350-000-0000-6564
03-350-000-0000-6564

NORTHWEST POWER SYSTEMS

OFFICE DEPOT
03-320-000-0000-6401
OFFICE DEPOT

OFFICE MAX
03-330-000-0000-6341

Accr

Rpt
Amount

67.00
67.00

47.88
47.98
95.86

50.42
50.42

101.93
101.93

241.99
241.99

66.99
66.99

7.75
7.75

4.40
7.53
11.93

439.38
439.38

1,350.00

Warrant Description
Service Dates

CHECK POWER SHOP 211
1 Transactions

ANTI FREEZE UNIT 232
SHOVEL UNIT 228
2 Transactions

GAS FOR UNIT 290
1 Transactions

SHOP 500 SUPPLIES
1 Transactions

MAINT AGREEMENT 3616B023AD
1 Transactions

BRAKE PADS UNIT 311
1 Transactions

WATER
1 Transactions

ORING SEAL UNIT 228
ADAPTER UNIT 313
2 Transactions

MOUSE, BINDERS, PRINTER, INK,
1 Transactions

WORK ON TWP CROSSING REBUILD

Invoice #
Paid On Bhf #

INTEGRATED
FIMAMCIAL SYSTEMS

Page 16

Account/Formula Description
On Behalf of Name

61983732

Copyright 2010-2015 Integrated Financial Systems

BUILDING IMPROVEMENTS

EQUIPMENT REPAIR PARTS
EQUIPMENT REPAIR PARTS

EQUIPMENT REPAIR PARTS

SHOP SUPPLIES

MAINTENANCE AGREEMENT

EQUIPMENT REPAIR PARTS

SUPPLIES

EQUIPMENT REPAIR PARTS
EQUIPMENT REPAIR PARTS

SUPPLIES

EQUIPMENT RENTAL



3

Jennifer
10/10/16 3:41PM
Road & Bridge
Vendor Name Rpt
No. Account/Formula Accr Amount

11 03-330-000-0000-6341 85.00

12 03-330-000-0000-6341 750.00
15051 OFFICE MAX 2,185.00
16419 PRECISE MRM LLC

9 03-350-000-0000-6564 247.70
16419 PRECISE MRM LLC 247.70
18008 RED LAKE ELECTRIC COOPERATIVE

7 03-330-000-0000-6273 3,615.00
18008 RED LAKE ELECTRIC COOPERATIVE 3,615.00
18318 RV SPORTS INC

8 03-330-000-0000-6631 549.90
18318 RV SPORTS INC 549.90

0999999997  SELLIN BROS. INC

3 03-350-000-0000-6549 1,000.00

999999997  SELLIN BROS. INC 1,000.00
20309 TRUE NORTH STEEL

5 03-350-000-0000-6549 4,555.93

6 03-350-000-0000-6549 3,377.50
20309 TRUE NORTH STEEL 7,933.43
23311 WIDSETH SMITH NOLTING & ASSOC

4 03-330-000-0000-6261 5,287.65
23311 WIDSETH SMITH NOLTING & ASSOC 5,287.65

3 Fund Total: 35,093.36

Copyright 2010-2015 Integrated Financial Systems

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

Warrant Description
Service Dates
BLADING COUNTY ROAD 81
DITCHING COUNTY ROAD 79
3 Transactions

MONTHLY GPS SUPPORT
1 Transactions

SERVICE FOR STREET LIGHTS
1 Transactions

WINDSHIELD & TOP - PROWLER
1 Transactions

PIPE
1 Transactions

24", 48" PIPE AND BANDS
60" PIPE
2 Transactions

REMONUMENTATION CR 72
1 Transactions

Road & Bridge

Paid On Bhf #

INTEGRATED
FIMAMCIAL SYSTEMS

Page 17

Account/Formula Description
On Behalf of Name

23 Vendors

EQUIPMENT RENTAL
EQUIPMENT RENTAL

EQUIPMENT REPAIR PARTS

LINE MOVES & EASEMENTS

FURNITURE & EQUIPMENT

CULVERTS

CULVERTS
CULVERTS

CONSULTING & LEGAL SERVICES

40 Transactions



Jennifer Pennington County Financial System INTEGRATED
10/10/16 3:41PM L
. o Audit List for Board ' ¢
32  Solid Waste Facility COMMISSIONER'S VOUCHERS ENTRIES Page 18
Vendor Name Rpt Warrant Description Invoice # Account/Formula Description
No. Account/Formula Accr Amount Service Dates Paid On Bhf # On Behalf of Name
18314 RAINY LAKE OIL
306 32-390-000-0000-6262 325.00 USED OIL FILTERS 13758 OTHER SERVICES-SCORE ACCOUNT
18314 RAINY LAKE OIL 325.00 1 Transactions
19322 ST. HILAIRE SUPPLY
215 32-390-000-0000-6801 2,475.00 PAINT DUMPSTERS MISCELLANEOUS EXPENSE-SCORE ACCOL
19322  ST. HILAIRE SUPPLY 2,475.00 1 Transactions
21008 UNIVERSAL SCREEN PRINT
216 32-390-000-0000-6801 598.50 DECALS FOR DUMPSTERS MISCELLANEOUS EXPENSE-SCORE ACCOL
21008 UNIVERSAL SCREEN PRINT 598.50 1 Transactions
32 Fund Total: 3,398.50 Solid Waste Facility 3 Vendors 3 Transactions

Copyright 2010-2015 Integrated Financial Systems



Jennifer Pennington County Financial System IRIRRATD
10/10/16 3:41PM o
; Audit List for Board ' ¢
40 Ditch Funds COMMISSIONER'S VOUCHERS ENTRIES Page 19
Vendor Name Rpt Warrant Description Invoice # Account/Formula Description
No. Account/Formula Accr Amount Service Dates Paid On Bhf # On Behalf of Name
13516 MOSLOFF/STEPHEN
1 40-796-000-0000-6849 250.00 BEAVER CONTROL BEAVER CONTROL
13516 MOSLOFF/STEPHEN 250.00 1 Transactions
14419 NELSON/MIKE
2 40-730-000-0000-6849 300.00 BEAVER CONTROL BEAVER CONTROL
14419 NELSON/MIKE 300.00 1 Transactions
40 Fund Total: 550.00 Ditch Funds 2 Vendors 2 Transactions
Final Total: 311,293.75 109 Vendors 308 Transactions

Copyright 2010-2015 Integrated Financial Systems



Jennifer Pennington County Financial System FNANCIAL SYSTEMS

10/10/16 3:41PM

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES Page 20
Recap by Fund Fund AMOUNT Name
1 272,251.89 County Revenue
3 35,093.36 Road & Bridge
32 3,398.50 Solid Waste Facility
40 550.00 Ditch Funds
All Funds 311,293.75 Total Approved by,

Copyright 2010-2015 Integrated Financial Systems



Jennifer Pennington County Financial System INTEGRATED
10/10/16 3:41PM Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

Page 1

Print List in Order By: 1 1 - Fund (Page Break by Fund)
2 - Department (Totals by Dept)
3 - Vendor Number
4 - Vendor Name

Explode Dist. Formulas Y

Paid on Behalf Of Name
on Audit List?: N

Type of Audit List: D D - Detailed Audit List
S - Condensed Audit List

Save Report Options?: N



1

Jennifer
10/10/16
County Revenue

Vendor Name

No. Account/Formula

3:41PM

INTEGRATED
FIMAMCIAL SYSTEMS

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

2405
30
31
2405
999999997
37
999999997
8352
1
2
3
4
5
8352
10026
17
18
39
19
20
21
22
23
10026
999999997
38
999999997
14397
29
14397
16362
24
25
26

BLACK/TRAVIS
01-220-000-0000-6330
01-220-000-0000-6330

BLACK/TRAVIS

FARRIS/SEAN
01-251-000-0000-6330
FARRIS/SEAN

HEMPEL/CODY
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103

HEMPEL/CODY

JENSEN/DONALD J
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103

JENSEN/DONALD J

MEUNIER/BRADY
01-251-000-0000-6330
MEUNIER/BRADY

NELSON/GRANT
01-220-000-0000-6330
NELSON/GRANT

PETERSON/NEIL
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103

Page 2
Rpt Warrant Description Invoice # Account/Formula Description
Accr Amount Service Dates Paid On Bhf # On Behalf of Name
12.86 MEAL-BLDG MEETING-CLEARWATER 092116 TRAVEL & EXPENSE
12.48 MEAL-BLDG MEETING-SAUK CENTRE 092116 TRAVEL & EXPENSE
25.34 2 Transactions
6.37 TRANSPORT MEAL 100616 TRAVEL & EXPENSE
6.37 1 Transactions
65.00 PER DIEM-TECH COMMITTEE-TRF 080116 PER DIEMS - BOARD
100.00 PER DIEM-JOBS INC-TRF 080816 PER DIEMS - BOARD
65.00 PER DIEM-TECH COMMITTEE-TRF 081416 PER DIEMS - BOARD
65.00 PER DIEM-TECH COMMITTEE-TRF 082016 PER DIEMS - BOARD
65.00 PER DIEM-JOBS INC-TRF 082116 PER DIEMS - BOARD
360.00 5 Transactions
65.00 PER DIEM-PERSONNEL-TRF 090116 PER DIEMS - BOARD
65.00 PER DIEM-LAW ENFORCEMENT-TRF 090616 PER DIEMS - BOARD
65.00 PER DIEM-LAW ENFORCE BUDGET-TR 090916 PER DIEMS - BOARD
65.00 PER DIEM-TAC-WARREN 091216 PER DIEMS - BOARD
100.00 PER DIEM-AMC-ALEXANDRIA 091516 PER DIEMS - BOARD
100.00 PER DIEM-AMC-ALEXANDRIA 091616 PER DIEMS - BOARD
65.00 PER DIEM-WRAC-TRF 091916 PER DIEMS - BOARD
65.00 PER DIEM-AIRPORT AUTHORITY-TRF 092116 PER DIEMS - BOARD
590.00 8 Transactions
9.06 TRANSPORT MEAL 092416 TRAVEL & EXPENSE
9.06 1 Transactions
8.57 MEAL-BLDG MEETING-CLEARWATER 092116 TRAVEL & EXPENSE
8.57 1 Transactions
65.00 PER DIEM-HISTORICAL SOCIETY-TR 082416 PER DIEMS - BOARD
100.00 PER DIEM-AMC-ALEXANDRIA 092216 PER DIEMS - BOARD
100.00 PER DIEM-AMC-ALEXANDRIA 092316 PER DIEMS - BOARD

Copyright 2010-2015 Integrated Financial Systems
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Jennifer
10/10/16
County Revenue

Vendor Name

No. Account/Formula

3:41PM

INTEGRATED
FIMAMCIAL SYSTEMS

Pennington County Financial System

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

27
16362
18044
28
18044
999999997
35
36
999999997
19048
6
7
8
9
10
11
12
13
14
15
16
19048
20403
32
33
20403
1 Fund Total:

01-003-000-0000-6103
PETERSON/NEIL

ROGALLA/ALAN G
01-091-000-0000-6330
ROGALLA/ALAN G

SEEGER/ASHLEY
01-251-000-0000-6330
01-251-000-0000-6330

SEEGER/ASHLEY

SWANSON/OLIVER (SKIP)
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103
01-003-000-0000-6103

SWANSON/OLIVER (SKIP)

THIBERT/ALEX
01-251-000-0000-6330
01-251-000-0000-6330

THIBERT/ALEX

Page 3
Rpt Warrant Description Invoice # Account/Formula Description
Accr Amount Service Dates Paid On Bhf # On Behalf of Name
65.00 PER DIEM-HISTORICAL SOCIETY-TR 092616 PER DIEMS - BOARD
330.00 4 Transactions
9.70 MEAL - BEMIDJI 092916 TRAVEL & EXPENSE
9.70 1 Transactions
13.91 TRANSPORT MEAL 091416 TRAVEL & EXPENSE
8.29 TRANSPORT MEAL 092416 TRAVEL & EXPENSE
22.20 2 Transactions
65.00 PER DIEM-BLDG COMMITTEE-TRF 090116 PER DIEMS - BOARD
65.00 PER DIEM-BLDG COMMITTEE-TRF 090716 PER DIEMS - BOARD
100.00 PER DIEM-AMRCC-ALEXANDRIA 091416 PER DIEMS - BOARD
100.00 PER DIEM-AMC LEG-ALEXANDRIA 091516 PER DIEMS - BOARD
100.00 PER DIEM-AMC LEG-ALEXANDRIA 091616 PER DIEMS - BOARD
65.00 PER DIEM-LOAN POOL-TRF 091916 PER DIEMS - BOARD
65.00 PER DIEM-BLDG COMMITTEE-TRF 092116 PER DIEMS - BOARD
65.00 PER DIEM-HEALTH & SAFETY-TRF 092216 PER DIEMS - BOARD
65.00 PER DIEM-ICCC-OKLEE 092616 PER DIEMS - BOARD
65.00 PER DIEM-BLDG COMMITTEE-TRF 092816 PER DIEMS - BOARD
65.00 PER DIEM-BLDG COMMITTEE-TRF 092916 PER DIEMS - BOARD
820.00 11 Transactions
9.76 TRANSPORT MEAL 100616 TRAVEL & EXPENSE
11.95 TRANSPORT MEAL 100616 TRAVEL & EXPENSE
21.71 2 Transactions
2,202.95 County Revenue 11 Vendors 38 Transactions

Copyright 2010-2015 Integrated Financial Systems



Jennifer Pennington County Financial System INTEGRATED
10/10/16 3:41PM . ,
3 Road & Bridge Audit List for Board COMMISSIONER'S VOUCHERS ENTRIE Page 4
Vendor Name Rpt Warrant Description Invoice # Account/Formula Description
No. Account/Formula Accr Amount Service Dates Paid On Bhf # On Behalf of Name
6350 FLAAGAN/MIKE
34 03-320-000-0000-6330 8.40 MEAL-MEETING-DETROIT LAKES 100516 TRAVEL & EXPENSE
6350 FLAAGAN/MIKE 8.40 1 Transactions
3 Fund Total: 8.40 Road & Bridge 1 Vendors 1 Transactions
Final Total: 2,211.35 12 Vendors 39 Transactions

Copyright 2010-2015 Integrated Financial Systems



Pennington County Financial System IR, s

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

Jennifer

10/10/16 3:41PM
Page 5

Recap by Fund Fund AMOUNT Name
1 2,202.95 County Revenue
3 8.40 Road & Bridge
All Funds 221135 Total Approved by,

Copyright 2010-2015 Integrated Financial Systems
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